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Name of the Organization: 

A FRAMEWORK FOR TRANSPARENCY AUDIT 

The RTI Act under section 4 provides a comprehensive framework for promoting openness in the functioning of the public authorities. 

While Section 4(1) (a) provides a general guideline for record management, so that the information could be easily stored and retained, 
the sub-sections b, c and d of Section 4 relate to the organizational objects and functions. Sub-sections (b), (c) and (d) of Section 4 of the 
RTI Act and other related information can be grouped under six categories; namely, 1-organsiation and function, 2- Budget and 
programmes, 3- Publicity and public interface, 4-E. governance, 5-Information as prescribed and 6. Information disclosed on own 
initiative. 

1. Organisation and Function 
 

S.No. Item Details of disclosure Remarks/ Reference 
Points 

(Fully met/partially 
met/ not met- Not 
applicable will be 

treated as fully 
met/partially met) 

1.1 Particulars of its 
organisation, functions
and duties 
[Section 4(1)(b)(i)] 

(i) Name and address of the Organization Annexure- 1.1 

(ii) Head of the organization Annexure-1.1 

(iii) Vision, Mission and Key objectives Annexure-1.1 

(iv) Function and duties Annexure-1.1 

(v) Organization Chart Annexure-1.1 

(vi) Any other details-the genesis, inception, formation of the 
department and the HoDs from time to time as well as the 
committees/ Commissions constituted from time to time 
have been dealt 

Annexure-1.1 
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1.2 Power and duties
 of its officers 
and employees [Section 
4(1) (b)(ii)] 

(i) Powers and duties of officers (administrative, financial and judicial) Annexure-1.2 

(ii) Power and duties of other employees Annexure-1.2 

(iii) Rules/ orders under which powers and duty are derived and Annexure-1.2 

(iv) Exercised Annexure-1.2 

(v) Work allocation Annexure-1.2 

1.3 Procedure followed (i) Process of decision making Identify key decision making points Annexure-1.3 

(ii) Final decision making authority Annexure-1.3 

(iii) Related provisions, acts, rules etc. Annexure-1.3 

(iv) Time limit for taking a decisions, if any Annexure-1.3 

(v) Channel of supervision and accountability Annexure-1.3 

1.4 Norms for
 discharge 
[Section 4(1)(b)(iv)] 

(i) Nature of functions/ services offered Annexure-1.4 

(ii) Norms/ standards for functions/ service delivery Annexure-1.4 

(iii) Process by which these services can be accessed Annexure-1.4 

(iv) Time-limit for achieving the targets Annexure-1.4 

(v) Process of redress of grievances Annexure-1.4 

1.5 Rules, regulations,
instructions manual and
records for discharging
functions 
[Section 4(1)(b)(v)] 

(i) Title and nature of the record/ manual /instruction. Annexure-1.5 

(ii) List of Rules, regulations, instructions manuals and records. https://cga.nic.in/Book/Publis
hed/list.aspx 

 
(iii) Acts/ Rules manuals etc. https://cga.nic.in/Book/Publis

hed/list.aspx 
(iv) Transfer policy and transfer orders Annexure-1.5 

 
1.6 Categories of documents 

held 
(i) Categories of documents Annexure-1.6.i 
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 by the authority under 
its control 
[Section 4(1)(b) (vi)] 

(ii) Custodian of documents/categories  Annexure-1.6.ii 

1.7 Boards,
 Cou
ncils, Committees and 
other Bodies constituted 
as part of the Public 
Authority 
[Section 4(1)(b)(viii)] 

(i) Name of Boards, Council, Committee etc. Annexure-1.7 
 

 (ii) Composition 

(iii) Dates from which constituted 

(iv) Term/ Tenure 

(v) Powers and functions 

(vi) Whether their meetings are open to the public? 

(vii) Whether the minutes of the meetings are open to the public? 

(viii) Place where the minutes if open to the public are available? 

1.8 Directory of officers 
[Section 4(1) (b) (ix)] 

(i) Name and designation Annexure- 1.8 

(ii) Telephone , fax and email ID Annexure- 1.8 

1.9 Monthly
 Remuner
ation received by officers 
& employees including 
system of compensation 
[Section 4(1) (b) (x)] 

(i) List of employees with Gross monthly remuneration Annexure- 1.9 

(ii) System of compensation as provided in its regulations NA 

1.10 Name, designation and 
other particulars of 
public information 
officers 
[Section 4(1) (b) (xvi)] 

(i) Name and designation of the public information officer (PIO), 
Assistant Public Information (s) & Appellate Authority 

Annexure- 1.10 

(ii) Address, telephone numbers and email ID of each designated 
official. 

Annexure- 1.10 

1.11 No. of employees 
against whom 
Disciplinaryaction has 

No. of employees against whom disciplinary action has been 
(i)Pending for Minor penalty or major penalty proceedings 

 
Annexure- 1.11 
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been proposed/ taken 

 (Section 4(2)) (ii) Finalised for Minor penalty or major penalty proceedings Annexure- 1.11 

1.12 Programmes to
 advance 
understanding of RTI 

 
(Section 26) 

(i) Educational programmes Annexure-1.12 
 

(ii) Efforts to encourage public authority to participate in these 
programmes 

(iii) Training of CPIO/APIO 
(iv) Update & publish guidelines on RTI by the Public Authorities 

concerned 
 Annexure1.12.iv 

1.13 Transfer policy and 
transfer orders 
[F No. 1/6/2011-
 IR dt. 15.4.2013] 

(i) Transfer Policy and Transfer Orders (F No. 1/6/2011-IR dated 15.04.2013)  
https://cga.nic.in//writereadda
ta/file/TrsnsferpolicyOMNO
1463Dt12022024.pdf 
 

 

2. Budget and Programme 
 

S.No. Item Details of disclosure Remarks/ Reference Points 
(Fully met/partially met/ 

not met- Not applicable will 
be treated as fully 
met/partially met) 

2.1 Budget allocated to 
each agency 
including all plans, 
proposed 
expenditure  and 
reports on 
disbursements made 
etc. 
[Section 4(1)(b)(xi)] 

(i) Total Budget for the public authority Annexure-2.1 

(ii) Budget for each agency and plan & programmes Annexure-2.1 

(iii) Proposed expenditures Annexure-2.1 

(iv) Revised budget for each agency, if any Annexure-2.1 

(v) Report on disbursements made and place where the related 
reports are available 

Annexure-2.1 

2.2 Foreign and (i) Budget Annexure-2.2.i 
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 domestic tours 
(F.No. 1/8/2012- IR 
dt. 11.9.2012) 

(ii) Foreign and domestic Tours by ministries and officials of the rank 
of Joint Secretary to the Government and above, as well as the 
heads of the Department. 

a) Places visited 
b) The period of visit 
c) The number of members in the official delegation 
d) Expenditure on the visit 

Annexure-2.2.ii 

  (iii) Information related to procurements 
a) Notice/tender enquires, and corrigenda if any thereon, 
b) Details of the bids awarded comprising the names of the 

suppliers of goods/ services being procured, 
c) The works contracts concluded – in any such combination of 

the above-and 
d) The rate /rates and the total amount at which such 

procurement or works contract is to be executed. 

Annexure-2.2.iii  

2.3 Manner of execution 
of subsidy 
programme 
[Section 4(i)(b)(xii)] 

(i) Name of the programme of activity Annexure-2.3 
 
 (ii) Objective of the programme 

(iii) Procedure to avail benefits 

(iv) Duration of the programme/ scheme 

(v) Physical and financial targets of the programme 

(vi) Nature/ scale of subsidy /amount allotted 

(vii) Eligibility criteria for grant of subsidy 

(viii) Details of beneficiaries of subsidy programme (number, profile 
etc) 

2.4 Discretionary and 
non-discretionary 
grants [F.  No. 
1/6/2011-IR dt. 
15.04.2013] 

(i) Discretionary and non-discretionary grants/ allocations to 
State Govt./ NGOs/other institutions 

annexure 2.4 
 

(ii) Annual accounts of all legal entities who are provided grants 
by public authorities 

Not Applicable 
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2.5 Particulars of 
recipients of 
concessions, permits 
of authorizations 
granted by the public 
authority 
[Section 4(1) (b) 
(xiii)] 

(i) Concessions, permits or authorizations granted by public 
authority 

Annexure 2.5 
 

(ii) For each concessions, permit or authorization granted 
a) Eligibility criteria 
b) Procedure for getting the concession/ grant and/ or permits of 

authorizations 
c) Name and address of the recipients given concessions/ 

permits or authorisations 
d) Date of award of concessions /permits of authorizations 

Annexure 2.5 
 

2.6 CAG & PAC paras [F 
No. 1/6/2011- IR dt. 
15.4.2013] 

CAG and PAC paras and the action taken reports (ATRs) after these have 
been laid on the table of both houses of the parliament. 

Annexure 2.6 

 

3. Publicity Band Public interface 
 

S.No. Item Details of disclosure Remarks/ Reference Points 
(Fully met/partially met/ not 

met- Not applicable will be 
treated as fully met/partially 

met) 
3.1 Particulars for any 

arrangement for 
(i) Relevant Acts, Rules, Forms and other documents which are 
normally accessed by citizens 

 
 
     Annexure-3.1  consultation with or (ii) Arrangement for consultations with or representation by (a) 

 representation by the members of the public in policy formation/policy implementation, 
 members of the public (b) Day & Time allotted for visitors, (c) Contact details of Information 
 in relation to the & Facilitation Counter (IFC) to provide publications frequently 
 formulation of policy sought by RTI Applicants 
 or implementation 

there of [Section 
4(1)(b)(vii)] [F No 
1/6/2011-IR dated 

(iii) Public-private partnerships (PPP)-Details of Special Purspose 
Vehicle (SPV), if any 
(iv) Public-private partnerships (PPP)-Detailed project reports 
(DPRs) 

 Annexure 3.1 
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15.04.2013] (v) Public-private partnerships (PPP)-Concession agreements 
(vi) Public-private partnerships (PPP)- Operation and maintenance 
manuals 

Annexure 3.1 

(vii) Public-private partnerships (PPP)- Other documents generated 
as part of the implementation of PPP 

Annexure 3.1 

(viii) Public-private partnership (PPP)- Information relating to fees, 
tolls, or the other kinds of revenues that may be collected 
under authorisation from the government. 

Annexure 3.1 

(ix)  Public-private partnership (PPP)-Information relating to 
outputs and outcomes 

Annexure 3.1 

(x) Public-private partnership (PPP)-The process of the selection of 
the private sector party (concessionaire etc.) 

Annexure 3.1 

(xi) Public-private partnership (PPP) – All payment made under the 
PPP project 

Annexure 3.1 

3.2 Are the  details of 
policies  /  decisions, 
which  affect  public, 
informed to them 
[Section 4(1) (c)] 

Publish all relevant facts while formulating important policies or 
announcing decisions which affect public to make the process more 
interactive; 

(i) Policy decisions/ legislations taken in the previous one 
year 

Annexure 3.2 

(ii) Outline the Public consultation process Annexure 3.2 

(iii) Outline the arrangement for consultation before 
formulation of policy 

Annexure 3.2 

3.3 Dissemination of 
information widely and 
in such form and manner 
which is easily accessible 
to the public 
[Section 4(3)] 

Use of the most effective means of communication 
(i) Internet (website) 

Annexure 3.3 
  

3.4 Form of accessibility of 
information manual/ 
handbook 
[Section 4(1)(b)] 

Information manual/handbook available in 
(i) Electronic format 

https://cga.nic.in/Book/Published/list.
aspx   

(ii) Printed format https://cga.nic.in/Book/Published/list.
aspx   

3.5 Whether information 
manual/ handbook 

List of materials available 
(i) Free of cost 

Annexure 3.5 
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available free of cost or 
not 
[Section 4(1)(b)] 

(ii) At a reasonable cost of the medium Annexure 3.5 

 

4. E. Governance 
 

S .No. Item Details of disclosure Remarks/ Reference Points 
(Fully met/partially met/ not 

met- Not applicable will be 
treated as fully met/partially 

met) 
4.1 Language in which 

Information 
Manual/Handbook 
Available 
[F No. 1/6/2011-IR dt. 
15.4.2013] 

(i) English https://cga.nic.in/Book/Published/list.
aspx   

(ii) Vernacular/ Local Language https://cga.nic.in/Book/Published/list.
aspx   

4.2 When was the 
information 
Manual/Handbook last 
updated? 
[F No. 1/6/2011-IR dt 
15.4.2013] 

Last date of Annual updation https://cga.nic.in/Book/Published/list.
aspx   

4.3 Information available in 
electronic form 
[Section 4(1)(b)(xiv)] 

(i) Details of information available in electronic form https://cga.nic.in/Book/Published/list.
aspx   

(ii) Name/ title of the document/record/ other information https://cga.nic.in/Book/Published/list.
aspx   

(iii)Location where available https://cga.nic.in/Book/Published/list.
aspx   

4.4 Particulars of facilities 
available to citizen for 
obtaining information 
[Section 4(1)(b)(xv)] 

(i) Name & location of the facility Annexure 4.4 

(ii) Details of information made available Annexure 4.4 

(iii)Working hours of the facility Annexure 4.4 
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(iv) Contact person & contact details (Phone, fax email) Annexure 4.4 

4.5 Such other information 
as may be prescribed 
under section 4(i) 
(b)(xvii) 

(i) Grievance redressal mechanism  Annexure-4.5.i 

(ii) Details of applications received under RTI and 
information provided 

 Annexure-4.5.ii 

(iii) List of completed schemes/ projects/ Programmes  Not yet completed, all are underway 

(iv) List of schemes/ projects/ programme underway Annexure 4.5.iv 

(v) Details of all contracts entered into including name of the 
contractor, amount of contract and period of completion 
of contract 

  Annexure-2.2.iii 

(vi) Annual Report Annexure 4.5.vi 

(vii) Frequently Asked Question (FAQs)  Not Applicable 

(viii) Any other information such as 
a) Citizen’s Charter 

 Not Applicable 

b) Result Framework Document (RFD) 

c) Six monthly reports on the Performance against the 
benchmarks set in the Citizen’s Charter 

4.6 Receipt & Disposal of 
RTI applications & 
appeals [F.No 
1/6/2011-IR  dt. 
15.04.2013] 

(i) Details of applications received and disposed  Annexure-4.5.ii 

(ii) Details of appeals received and orders issued  Annexure-4.5.ii 

4.7 Replies to questions 
asked in the parliament 
[Section 4(1)(d)(2)] 

Details of questions asked and replies given  Annexure-4.7 
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5. Information as may be prescribed 
 

S. No. Item Details of disclosure Remarks/ Reference Points 
(Fully met/partially met/ not 

met- Not applicable will be 
treated as fully met/partially 

met) 
5.1 Such other 

information as may 
be prescribed [F.No. 
1/2/2016-IR dt. 
17.8.2016,     F     No. 
1/6/2011-IR dt. 
15.4.2013] 

(i) Name & details of 
(a) Current CPIOs & FAAs 
(b) Earlier CPIO & FAAs from 1.1.2015 

 Annexure- 1.10 

(ii) Details of third party audit of voluntary disclosure 
(a) Dates of audit carried out 
(b) Report of the audit carried out 

 Annexure-5 

(iii) Appointment of Nodal Officers not below the rank of Joint 
Secretary/ Additional HoD 
(a) Date of appointment 
(b) Name & Designation of the officers 

Annexure 5 

(iv) Consultancy committee of key stake holders for advice on 
suo-motu disclosure 
(a) Dates from which constituted 
(b) Name & Designation of the officers 

Annexure 5 

(v) Committee of PIOs/FAAs with rich experience in RTI to 
identify frequently sought information under RTI 
(a) Dates from which constituted 
(b) Name & Designation of the Officers 

Annexure 5 
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6. Information Disclosed on own Initiative 
 

S.No. Item Details of disclosure Remarks/ Reference Points 
(Fully met/partially met/ not 

met- Not applicable will be 
treated as fully met/partially 

met) 
6.1 Item / information disclosed 

so that public have minimum 
resort to use of RTI Act to 
obtain information 

Item/Information disclosed so that public have minimum 
resort to use of RTI Act to obtain information 

Annexure-6.1 

6.2 Guidelines for Indian Whether STQC certification obtained and its validity. Annexure-6.2 

 Government Websites (GIGW) 
is followed (released in 

Does the website show the certificate on the Website? Annexure-6.2 

 February, 2009 and included  

 in the Central Secretariat  

 Manual of Office Procedures  

 (CSMOP) by   Department   of  

 Administrative Reforms   and  

 Public Grievances, Ministry of  

 Personnel, Public Grievance  

 and Pensions, Govt. Of India)  

 



Annexure-1.1 

Name of the Organization:-  O/o Controller of Accounts, Principal Accounts Office, Ministry of Jal 
Shakti, Department of Water Resources, River Development & Ganga 
Rejuvenation 

Address of the Organization:-  “C” Wing, Ground Floor, Shastri Bhawan, New Delhi-110001 

Head of the Organization:-  Sh. Subhash Chandra, Controller of Accounts, M/o Jal Shakti, D/o 
Water  Resources, RD & GR, Room No- 241, 2nd Floor, “A” Wing 

Head of the Office:-               Shri Gautam Mohakul, Deputy Controller of Accounts, “C” Wing, 
Ground Floor, Shastri Bhawan, New Delhi-110001 

 

The Genesis, Inception, Formation of the ACCOUNTS Cadre:  

Article 150 of the Constitution of India provides for the maintenance of Government Accounts 
in such form as the President may, on the advice of the Comptroller and Auditor General of India, 
prescribe. In exercise of these powers, basic rules relating to the Form of Accounts were framed in the 
form of ‘Government Accounting Rules’ (GAR). The Civil Accounts Manual is intended to guide the 
Civil Ministries/ Departments of Central Government in carrying out government transactions, 
compilation and consolidation of accounting data and their preparation and presentation in the 
prescribed form.  

With the first amendment to the C&AG’s (Duties, Powers and Conditions of Service) Act, 
(1971) coming into effect on the 1st March, 1976 and subsequent notifications issued from time to 
time, the Comptroller and Auditor General (C&AG) of India was relieved from the responsibility of 
compiling the accounts of Central Ministries/Departments and Union Territories, except the accounts 
pertaining to  

(i) Indian Audit and Accounts Department; and (ii)  
(ii) Union Territory Administration of Chandigarh1  

 In pursuance of the Departmentalization of Accounts, a separate Accounting Organisation 
functioning under the Controller General of Accounts (CGA) has been created in the Department of 
Expenditure, Ministry of Finance. The responsibility for compiling the accounts of the Union 
Government (Civil) including those relating to taxes, duties and other receipts and deposits realised or 
refunded under any Act, Laws and Rules has been entrusted to the CGA, Department of Expenditure, 
Ministry of Finance. In terms of Rule 2(q) of Central Government Account (Receipts & Payments) 
Rules, 2022, CGA is responsible for establishing and maintaining a technically sound payment-cum-
accounting system in the departmentalised accounts offices and for specifying the rules for regulating 
the custody, payment into and withdrawal of money from the Government Account and also the 
Principal Adviser on the accounting matters to the Government and responsible for exchequer control, 
internal audit and for technically sound management accounting system.  



CGA through Department of Expenditure, Ministry of Finance has been mandated to carry out 
the following functions as per the Government of India (Allocation of Business) Rules, 1961 as 
amended from time to time. 

Secretary of each Ministry/Department is the Chief Accounting Authority (CAA) in terms of 
Rule 70 of GFR, 2017. The CAAs discharge these functions through and with the assistance of the FA 
and Head of Accounting Organization i.e. Pr.CCAs/CCAs/CAs(independent charge) as the case may 
be, of the Ministry/Department concerned.  

Brief About Office of Controller of Accounts:- 

The Controller of Accounts, in the capacity of representative of CGA is the Head of 
Department (HOD) of the Accounting Organisation, works under Integrated Finance scheme and is 
assisted by three (03) Dy. Controller of Accounts, one each at Headquarters and CWC, R.K Puram, 
one at CWPRS (encadred post) and one Asstt. Controller of Accounts at Farakka Barrage Project, 
Farakka and 17 Senior Accounts Officers in different PAOs of the Ministry located throughout the 
country. 

The Accounting Organization in the Ministry comprises, Principal Accounts Office, Four local 
PAOs of Delhi viz. PAO Central Water Commission, PAO Drinking Water Sanitation, PAO Central 
Soil & Material Research Station and PAO-Sectt. (Main Ministry) and three outside PAOs viz. PAO, 
Central Ground Water Board, Faridabad (Haryana), PAO- Central Water &Power Research Station, 
Pune (Maharashtra) and PAO, Farakka Barrage Project, Murshidabad (West Bengal). PAOs mainly 
function as accounting for the Ministry of jal Shakti Attached Offices and Subordinate Offices and 
Principle Accounts Office is working as controlling authorities on these attached and subordinated 
offices.  

Function, Duties and Responsibilities of the Controller of Accounts, Ministry 
of Water Resources as per the latest charter dated 13th June, 2023:-  

1. Receipts, Payments and Accounts:  

i. Ensure establishment of effective and efficient systems with necessary internal controls for 
accounting of all receipts and payments of the Ministry/Department.  

ii. Supervise payments and receipts transactions conducted through PAOs and Cheque Drawing 
DDOs and ensuring that they are done in conformity with prescribed Rules and Regulations;  

iii. Supervise timely payment to all eligible claimants (government servants, vendors/suppliers, 
grantee and loanee institutions etc.) and ensure that the procurements through GeM are carried out as 
per codal provisions.  

iv. Ensure efficiency, accuracy and timely submission of monthly and annual accounts to O/o 
CGA; 

 v. Ensure timely, accurate, comprehensive, relevant and useful Financial Reporting.  



vi. Ensure accuracy and timely submission of monthly reports to O/o CGA.  

vii. Monitor efficient service delivery to the Ministry/Department through the accredited/ 
authorized banks and monitor their performance for timely realization of receipts into Government 
Accounts;  

viii. Monitor adherence to the prescribed accounting standards, rules and principles; 

 ix. Ensure timely submission of Audited Annual Appropriation Accounts duly signed by Chief 
Accounting Authority of the Ministry/Department to O/o CGA.  

x. Ensure preparation of annual ‘Accounts at a Glance’ for their Ministry/Department. 

 xi. Examine the proposal of Ministries/Departments for opening of a Personal Deposit 
Account or framing accounting procedure in respect of a newly created Fund in the Public Account of 
India and monitor their smooth operations.  

xii. Review the payment sanctions (including GST refunds sanction) as per the monetary limits 
prescribed by O/o CGA from time to time.  

xiii. Monitor the clearance of balances under Debt, Deposit, Suspense and Remittance (DDSR) 
heads and take timely corrective measures to clear adverse balances under these heads.  

 xiv. Monitor opening of appropriate heads of account for new schemes/ expenditures as per 
prescribed chart of accounts of the Object heads by the Department of Expenditure and the List of 
Major and Minor Heads of Accounts (LMMHA).  

xv. Monitor timely and accurate authorization of pension and other retirement benefits to 
retiring government servants.  

xvi. Coordinate with GeM Standing Committee on matters relating to procurement and the 
related payments.  

xvii. Pr.CCAs/CCAs/CAs(i/c) shall function as nodal officer of the Ministry for PFMS matters.  

xviii. Follow up with Loanee on repayment of loan and interest.  

In respect of the above responsibilities, the Head of Accounting Organization i.e. 
Pr.CCAs/CCAs/CAs(i/c) shall function under the direction, superintendence and control of the CGA.  

2. Budget formulation including the preparation of Outcome Budget:  

i. Pr.CCAs/CCAs/CAs(i/c) shall be actively associated with the process of Budget formulation. 
Budget related files shall be submitted to the FA through the Pr.CCAs/CCAs/CAs (i/c). The Budget 
section should ordinarily function under the control of them.  

ii. Pr. CCAs/CCAs/CAs (i/c) shall monitor and assist in preparation of budgetary proposals and 
assist the administrative Ministries /Departments in inter-se programme prioritization/allocation within 



the budgetary ceilings, based on the analysis of expenditure and profile of each programme /sub-
programme.  

iii. Provide support to the administrative Ministries/Departments in the preparation of Outcome 
Budgets/Output-Outcome Monitoring Framework (OOMF) in accordance with the 9 time schedule/ 
guidelines laid down from time to time by the Ministry of Finance/NITI Aayog.  

iv. Furnish the budget estimates in r/o Public Account transactions to Budget Division and for 
the Composite Demands controlled by Budget Division for their inclusion in the Budget.  

v. Furnish budget estimates for interest on Provident Fund balances of employees and on 
various deposits in the Public Account including the Reserve Funds.  

vi. Monitor all reports and statements related to Budget documents. 

 3. Estimation of Non- Tax Revenues (NTR):  

i. Pr.CCAs/CCAs/CAs(i/c) to  

(a) prepare of the estimates of NTRs in consultation with administrative divisions, 

 (b) regularly monitor NTR receipts during the financial year  

(c) Periodically review user charges  

(d) Monitor repayment to the Government of outstanding loans, due interest and guarantee fees  

(e) Monitor the accounts through which funds are routed [i.e. Central Nodal Agency 
(CNA)/Single Nodal Agency (SNA) accounts] and the remittance of interest thereon to the 
Consolidated Fund of India.  

ii. CCA, Finance shall specifically be responsible to furnish the non-tax revenue receipts 
estimates relating to Group Insurance Scheme (GIS) for Central Government employees to the Budget 
Division for its inclusion in the Budget. 

 4. Internal Audit/Risk Based Audit: Pr.CCAs/CCAs/CAs(i/c) to  

i. discharge the duties of Member Secretary of the Internal Audit Committee headed by the 
administrative Secretary to review audit paras of Internal Audit and advise on concomitant 
compliance/course correction. 

 ii. Conduct regular and special audits in Ministries/Departments as per the direction of Chief 
Accounting Authority or the CGA. The Internal Audit Wings working under the control and 
supervision of the Head of Accounting Organization i.e. Pr.CCAs/CCAs/CAs (i/c) as the case may be, 
would move beyond the existing system of compliance /regulatory audit and would focus on risk based 
audit through:  

a. Assessment of adequacy and effectiveness of internal controls in general, and soundness of 
financial systems and reliability of financial and accounting reports in particular;  



b. Identification and monitoring of risk factors (including those contained in the Outcome 
Budget/OOMF Framework);  

c. Critical assessment of economy, efficiency and effectiveness of service delivery mechanism 
to ensure value for money; and  

d. Providing an effective monitoring system to facilitate mid-course corrections.  

iii. Conduct periodic appraisal of schemes and monitor performance of projects and schemes 
through regular Internal Audit.  

iv. Conduct audit of accredited banks, authorised/other banks/CPPCs and FPB branches 
including e-FPBs in respect of Government transactions in organisations where it has been required. 
10  

v. conduct Internal Audit of collections of the National Small Savings Scheme. (Specific to 
M/o Finance)  

vi. ensure preparation of the Annual Audit plan and the Annual Internal Audit review report.  

The above functions shall be carried out as per the guidelines issued by the CGA from time to 
time.  

5. Public Financial Management System & IT projects: 

 i. Act as nodal officers for PFMS and assists FA to ensure that guidelines/ instructions issued 
on PFMS are followed /implemented and resolve issues relating to efficient running of PFMS.  

ii. Monitor the use of PFMS and its different modules and coordinate with Ministry and PFMS 
Division of O/o CGA for: timely, accurate and useful financial reporting; tracking flow of funds to the 
last level implementing agency/beneficiary; and monitoring fund utilisation under Central 
Sector/Centrally Sponsored/Direct Benefit Transfer schemes of Government of India.  

iii. Coordinate integration of data bases and processes with the PFMS, for establishing a 
Government Integrated Financial Management Information System (GIFMIS).  

iv. Render professional expertise on accounting and financial management to assist in 
establishing efficient PFM systems.  

v. Monitor the implementation of security guidelines relating to access control protocols and 
other security aspects of the PFMS, for adequate data security. 

 vi. Ensure correct mapping of the Central Sector and Centrally Sponsored Schemes for 
accurate expenditure reporting.  

vii. Carry out regular review of reports and information in PFMS and present it to the Senior 
Management, for assistance in decision making. 



 viii. Monitor relevant PFMS reports and dashboard on regular basis to ensure accuracy of 
reports and monitoring and reporting on the performance of the schemes in their Ministries.  

ix. Monitor timely weeding out of dormant registration of Agencies etc.  

6. Expenditure and Cash Management:  

Coordinate with Ministries/Departments for compliance to the Cash Management guidelines 
issued by Budget Division, M/o Finance (Monthly Expenditure Plan [MEP]/Quarterly Expenditure 
Plan (QEP) limits, setting up of SNA/CNA and implementation of TSA system for release of funds to 
Autonomous bodies). Review the expenditure beyond the amount stipulated by CGA from time to 
time.  

7. Disclosure and reporting requirements under FRBM Act.  

Assist in preparation of the disclosure statements required under the FRBM Act for 
incorporation in the consolidated statement compiled by the Ministry of Finance.  

8. Monitoring of Assets and Liabilities:  

Assist Ministries/Departments in maintaining comprehensive record of Assets and Liabilities 
and monitor and maintain records of Government Guarantees through the Principal Accounts Office.  

9. General Administration and Coordination:  

(i) Exercise the powers of the Head of the Department for the Accounting Organisation in the 
discharge of the Administration and Establishment related functions.  

(ii) Discharge responsibilities in terms of the authorised Statutory powers as the appointing 
authority/disciplinary authority.  

Exercise appropriate oversight on the overall quality and maintenance of departmental accounts 
by their Pay and Accounts Offices/Principal Accounts Offices.  

Note:  

a.  In Ministries/ Departments which are headed by Pr. CCAs, it shall be the prerogative 
of the Pr. CCA to delegate any item of the above listed responsibilities to the CCAs/CAs as per their 
administrative convenience and exigency, and subject to the established codal provisions.  

b.  In addition to the above, Head of Accounting Organization i.e. Pr.CCAs/CCAs/CAs 
(i/c) as the case may be, shall also be responsible for any other responsibility assigned by the Chief 
Accounting Authority/ CGA. 

CHARTER OF DEPUTY CONTROLLERS OF ACCOUNTS (DCAs) /ASSISTANT 
CONTROLLERS OF ACCOUNTS (ACAs)  

DCAs/ACAs shall work as Pay and Accounts Officer for first few months of posting in the 
accounting formation. Thereafter, DCAs/ACAs shall function as Principal Accounts Office of 



Ministry/Department. This exposure to Principal Accounts Office should also include general 
administration of the office, including Head of Office charge (in the absence of next higher-level 
officer i.e. DCA). During this time, they should also lead independent audits and should be made 
functional in charge of the Internal Audit Wing. DCAs/ACAs shall assist Head of Accounting 
Organization i.e. Pr.CCAs/CCAs/CAs (i/c) as the case may be, in discharging the following specific 
functions: 

i. PFMS related work, Receipt, Expenditure, Advance and Transfer (REAT) module monitoring 
and training of agencies.  

ii. Implementing IT and other initiatives in emerging fields viz. implementation of PFMS 
modules, risk-based internal audit, data analytics for generating MIS reports, process re 
engineering, etc.  

iii. Specific involvement in budget work, or any other projects of the Ministry in consultation with 
Secretary/FA to broaden their skill set, and to leverage the fact that ICAS officers comprise the 
majority of (and at times are the only) DRs at JTS/STS level in Ministries, capable of handling 
budget work.  

iv. Independent charge assignments in the encadred posts in the Finance/Accounts Divisions of 
the Central Government/ Autonomous/Public Sector bodies/Institutes etc. should be assumed 
by DCAs/ACAs.  

v. Organize Hindi Pakhwara and Vigilance Awareness Week in Principal Accounts Office. In 
addition to the above, DCAs/ACAs shall also be responsible for any other works assigned by 
Head of Accounting Organisation and competent authority in the office of CGA.  

(Authority: - CGA’s O.M. No. TA-2-01001/2/2020-TA-II/(Comp 2001)/596 dated 23-07-2021 and 
Charter for FAs issued by Department of Expenditure vide their OM No.23(3)/E-Coord/2018 
dated 13th June 2023) 

 

 

Vision, Mission and Key objectives:- 

The Principal Accounts Office (Pr.AO) under CCAs organization is responsible for performing 
all administrative and coordination functions as well as all accounting matters of various departments 
and units functioning under the jurisdictions of Ministry of Jal Shakti. This includes pay and 
allowances, office contingencies, admissible loan payments, and advances to government servants. To 
provide smooth linking between Ministry of Jal Shakti and Office of Controller General of Accounts 
for every kind of financial matters is the key objectives of this Office. Adopting timely upgradation of 
the payment flow structure and provide error, hassle, and delay free environment for all Government 
Schemes falls under the Ministry of Jal Shakti is the ultimate Mission of this office. For obtaining the 
same some objectives are as:- 

 To advise and assist the Ministry of Water Resources on matters relating to Finance, Budget, 

Accounting, Expenditure Management, establishment matters and personal claims of the employees. 



 To administer the payments and accounting system through PAOs and DDOs of various departments 

in various units of the Ministry, including pay and allowances, office contingencies, miscellaneous 

payments of admissible loans, advances to government servants etc. 

 Public expenditure management through compilation and consolidation of monthly and annual receipts 

and expenditure of the Ministry to the Controller General of Accounts (CGA). 

 To monitor expenditure progress. 

 To prepare Statement of Central Transactions, Appropriation Accounts, Union Finance Accounts and 

Receipts Budget and submit to O/o CGA, Ministry of Finance. 

 To prepare Accounts at a Glance for the year. 

 To maintain liaison with O/o CGA for banking structure and verify and reconcile all receipts and 

payments made on behalf of the Ministry through the banks. 

 To ensure prompt payment of grants in aid, loans and bill and monitoring of repayments and utilization 

certificates. 

 To ensure speedy settlement of pension and other retirement benefits, General Provident Fund and 

other personal claims cases. 

 To act as Appellate Authority for RTI cases in respect of Accounting Organization of the Ministry of 

Water Resources. 

 To monitor the Action Taken Note (ATNs) relating to all C & AG/PAC paras. 
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Annexure-1.2 

1.2 Power and duties of its officers and employees (administrative, financial and judicial) 
[Section 4(1)(b)(ii)] 

 All deployed ICAS (Indian Civil Accounts Services) officers work as per the responsibilities entrusted 

within them from GoI as amended time to time. As per CGA’s O.M. No. TA-2-01001/2/2020-TA-II/(Comp 
2001)/596 dated 23-07-2021 and Charter for FAs issued by Department of Expenditure (DoE) vide their 
OM No.23(3)/E-Coord/2018 dated 13th June 2023 all type of power is exercised by the competent 
authority as mentioned in the DFPR. Other than ICAS officers, other Gr. B & Gr. C officers work as 
subordinate officers. These rules/orders under which powers and duty are derived and exercised are 
issued by DoE or O/o CGA. 

Work of this office:- Pay and Accounts Office Brief Functions/Duties of Pay & Accounts Office 
(Admin/Coordination /Accounts/Estt/ Sectt./Pre-Check/ /Audit wing/Pension/Fund etc.)  

1. Pre Check and Payment of Bills submitted by DDOs, M/o Jal Shakti.  
2. Settlements of Inward Claims.  
3. Receiving of valuables and maintaining Valuables Register.  
4. Receiving and deposit of Foreign Service Contributions  
5. Filing of TDS Return.  
6. Updating of Pension cases on 'Bhavishya'.  
7. Transfer of GPF balances  
8. Preparation of Receipt budget  
9. Maintenance or records and monitoring of Suspense Account balances  
10. Presentation of cheques received on account of GPF etc. through valuables  
11. Processing and payment of Pension & Other retirement benefits, preparation of PPO.  
12. Reconciliation of Expenditure and Receipts with DDO  
13.  All works prescribed for Pay & Accounts Office in Merged DDO Scheme.  
14. Maintenance of Service Book, Leave Accounts of all Officers/staff  
15. Preparation of Salary Bills in respect of all Officers and Staff members  
16. Maintenance of Pay Bills Registers, Cash Book, reconciliation of Expenditure  
17. Processing and payment of Salaries, DA Arrears and all other payments personal claims i.e. 

Medical, LTC, Tuition Fee, OTA Bills etc.,  
18. Preparation & payment of Foreign/Domestic T.A. Bills of officers and staff.  
19. Receipt of Money on behalf of GOI and its deposit in the Bank through Challans  
20. Preparation and finalization of pension cases through BHAVISHYA on the retirement of officers 

and staff of CGA office. Preparation of bills of retirement benefits  
21. Revision of Pension cases on the basis of Pay Commission report  
22. Encashment of cheques drawn in favour of DDO. Disbursement of Salary/cheques and other 

claims to officers and staff of Ministry of Water Resources 
23. Processing of Pay fixation cases of Officers and staff members on promotion, on grant of MACP, 

revision of scales and on the basis of Pay Commission report and payment thereof of Arrears  
24. Processing & payment of GPF Advances, Withdrawals, Final Withdrawals, Transfer of GPF 

balances, Calculation of Interest & preparation Annual GPF Statements  
25. Calculations of Income Tax and filing of Quarterly/Annual Income Tax Returns in Form 24 and 

Form 26(Tax from Contractors) with Income Tax Department.  
26. Payment of Long Term/Short Term Advances, monitoring of its' repayment and calculation & 

recovery of Interest on the Advances  
27. Preparation of Budget Estimates, Revised Estimates and Final Estimates and monitoring of 

Expenditure on various Heads of Accounts.  
28. Allocation of Budget and LoC  



29. Posting and transfer of officials posted in the O/o Controller of Accounts Gr. B employees and 
internal rotation of the posted Gr. A officials.  

30. Deployment of personal staff with Senior Officers.  
31. Reports and returns called for by the Ministry as well as O/o CGA on various subjects  
32. Preparation of Identity cards of all the officers and staff.  
33. Organising meetings, conferences and events like workshops etc.  
34. Work related to allotment of residential flats to Gr. B & Gr. C employees.  
35. Arrangement of meetings.  
36. Procurement of Stores and supply of stationery for all sections for their official use.  
37. Printing of stationery and other miscellaneous items.  
38. Maintenance of furniture in the office  
39. Purchase of computers / ACs and other equipments and their maintenance.  
40. Maintenance of Intercom system and telephones.  
41. RTI matters related to Administration section. 
42. Generation of AMC of Computer/UPS/EPBAX/Photocopier Machine etc. 
43. Generation of Contract DEO/MTS/Sweeper etc 
44. Purchase of Stationary/Contingent Items/Books/APAR. 
45. Purchase of Telephone/TV/Computer/UPS/Photocopier Machine/Cartridge/Biometric 
46. Attendance etc. 
47. Creation of Various types of GeM Secondary Users 
48. Purchase of Various types of Rubber stamps in Pr.AO. 
49. Maintenance of imprest. 
50. Maintenance of Store. 
51. Arrangement of Lunch/Snacks/other items for Meetings &amp; various occasions. 
52. Maintenance of Stock Register. 
53. Local Purchase Committee 
54. Opening Closing of Office 
55. Allocation of duties to MTS of Pr.AO 
56. Maintenance of Biometric Attendance. 
57. Printing work related to Accounts at a Glance. 
58. Binding of Vouchers. 
59. Printing of Visiting cards/DO Letter/Letter Heads. 
60. Care Taker of Pr.AO 
61. Creation of sanction in PFMS as PD level in r/o all payment related bills. 
62. Budget 
63. Monthly Salary of Regular Staff 
64. Maintenance of PBR/Cash Book. 
65. Submission of Pay &amp; Allowances Report. 
66. Medical Bills/CGHS/AMA Appointment of all Regular Staff upto AAO. 
67. Income Tax Calculation &amp; Submission of Quarterly Report on Income Tax. 
68. Payment regarding Income Tax e-filling Vendor. 
69. Preparation of All types of Bills for Payment. 
70. Processing of Pension Cases. 
71. Govt. Quarter/Licence fee. 
72. GPF withdrawal/Advance upto AAO. 
73. Creation of sanction in PFMS as PD level in r/o all payment related bills. 
74. RTI/Complaint Monitoring system in r/o Gr. B &amp; C. 
75. Children Education Allowance bill upto AAO. 
76. Leave Encashment, Honorarium payment upto AAOs. 
77. Temporary/Permanent ID Card/Pensioners gate pass in r/o AAOs and LDCs. 
78. Work related to Personal File of AAO and LDCs. 
79. Maintenance of Service Book of AAO and LDCs. 
80. Pay Fixation of AAO and LDCs. 
81. Computer Advance &amp; HBA of AAO and LDCs. 
82. Annual Increment of AAO and LDCs. 



83. Departmental Exam of various Post. 
84. LTC Claim of AAO and LDCs; Maintenance of Register. 
85. Other works assigned by AAO/PAO 
86. Purchase of Newspaper, Drinking water &amp; Postage Stamps. 
87. MTNL &amp; Data Card Bill. 
88. Hospitality &amp; Personal Telephone Claims of all officers of PrAO. 
89. All TA Advance &amp; Adjustment. 
90. Monthly payment of Taxi Bills, DEO/MTS/Sweepers/All AMCs. 
91. Maintenance of Register of Books &amp; TA Register. 
92. Children Education Allowance &amp; Hostel Subsidy. 
93. Brief case Reimbursement. 
94. Payment of Uniform Allowance on Yeary Basis in July. 
95. Creation of sanction in PFMS as PD level in r/o all payment related bills. 
96. Temporary/Permanent ID Card/Pensioners gate pass in r/o Acctt/Sr.Acctt /Steno and MTS. 
97. Maintenance of Personal File of Acctt/Sr.Acctt /Steno and MTS 
98. Maintenance of Service Book of Acctt/Sr.Acctt /Steno and MTS 
99. Departmental Exam of various Post. 

 



Annexure-1.3 

1.3 Procedure followed in decision-making process including channels of supervision 
and accountability. (Section 4(1)(b)(iii) of RTI Act, 2005)  

The Office of Controller of Accounts follows the procedure indicated in Manual of 
Office Procedure (MOP) for decision-making. The Assistant Accounts Officer proposes Action 
with the help of staff (Accountant, Sr. Accountant being as the dealing officer) posted in his 
section in accordance with the departmental instructions prescribing the level of final disposal 
and channel of submission for each category of cases. The Assistant Accounts Officer normally 
submits the file to Senior Accounts Officer who in turn submits the file via Assistant Controller 
of Accounts/Deputy Controller of Accounts to Controller of Accounts being Head of the 
Department/organization. As time to time emendated delegation of power, Head of the 
Department/organization may also submit file to Integrated Finance Division (IFD) of Ministry 
of Jal Shakti/ Office of Controller General of Accounts/ Concerned File Ministry as per the Case 
may be. Level of submission depends on the delegation of power in administrative and financial 
issues. Each officer in the channel is accountable with respect to submission of true facts, but the 
ultimate accountability lies with the highest level approving a proposal or taking decision. 
Delegation of Financial Powers provides guiding paths about the channel of submission.  

  



 

 

Annexure-1.4 

1.4.  The norms set by it for the discharge of its functions. (Section 4(1)(b)(iv) of RTI Act, 
2005)  

This office follows the norms set out for all Government of India offices by the 
Department of Personnel & Training/ Department of Administrative Reforms and Public 
Grievances/Office of Controller General of Accounts/various ministries guidelines and 
instructions norms as laid down in Civil Accounts Manual ( CAM) as the case may be.  

  



Annexure-1.5 

1.5.  Rules, regulations, instructions, manuals and records, held by it or under its control 
or used by its employees for discharging its functions. (Section 4(1)(b)(v) of RTI Act, 2005)  

The rules and regulations, instructions and manuals etc. are as prescribed and published 
by the Department of Personal & Training, O/o Controller General of Accounts and other 
service/establishment manuals and instructions and financial rules like GFR and Delegation of 
Financial Power Rules/ FRSR issued by Department of Expenditure from time to time. Others 
instructions as issued by time to time by Office of Controller General of Accounts as well as 
Ministry of Jal Shakti. No separate rules and regulations are framed by this Department.  

Transfer Policies for the Group “A & B” is done by O/o CGA as per transfer policy 
available on the website of Office of Controller General of Accounts under the following link:- 
https://cga.nic.in//writereaddata/file/TrsnsferpolicyOMNO1463Dt12022024.pdf 

 However, for smooth functioning and healthier atmosphere some internal transfer power 
consumes into the Controller of Accounts. As per requirements and administrative reasons 
internal transfer is done within the organizations at same stations. 

  





















Annexure-1.6.ii 

1.6.  A statement of the categories of documents that are held by it or under its control. 
(Section 4(1)(b)(vi) of RTI Act, 2005)  

All sections of this department hold different categories of documents relating to work 
allocated to them. The retention period of the records available within this office is available as 
per the Civil Accounts Manual (CAM) para 17.16. All sections incharge are the custodian of the 
documents related to theirs sections.   

Retention of electronic documents:- Document Management System (DMS) has been 
made a part of the e- bill system in which all electronic documents (bill, invoice, sanction order, 
supporting documents, vouchers, pass orders/return orders etc.) will be stored and will be visible 
to respective authorities as a separate link/file and could be retrieved at any stage for post facto 
scrutiny, audit etc.  

The e-Claim, supporting documents, e- Sanction, e-Bill, Pay Order, Pass Orders etc. 
along with digital signature/e-Sign of concerned authorities will be visible to sanctioning 
authority, DDO and PAO, even after payment.  

  



 

Annexure-1.7 

1.7  A statement of the boards, councils, committees and other bodies consisting of two 
or more persons constituted as its part or for the purpose of its advice, and as to whether 
meetings of those boards, councils, committees and other bodies are open to the public, or 
the minutes of such meetings are accessible for public. (Section 4(1)(b)(viii) of RTI Act, 
2005)  

No such body exists in the Department which gives advice. However, this office sought 
clarification or advice from various Ministries/Departments as the case may be. 

  



Annexure 1.8 

Details of  Principal Accounting organization and their Designated Officers, Ministry of Jal Shakti, D/o 
Water Resources, RD & GR 

Name of the Organization:-  O/o Controller of Accounts, Principal Accounts Office, Ministry of Jal Shakti, 
Department of Water Resources, River Development & Ganga Rejuvenation 

Address of the Organization:-  “C” Wing, Ground Floor, Shastri Bhawan, New Delhi-110001 

Head of the Organization:-  Sh. Subhash Chandra, Controller of Accounts, M/o Jal Shakti, D/o Water  
Resources, RD & GR, Room No- 241, 2nd Floor, “A” Wing 

Head of the Office:- Shri Gautam Mohakul, Dy. Controller of Accounts, “C” Wing, Ground Floor, Shastri 
Bhawan, New Delhi-110001 

SN Name & Designation Address Tele Nos Email Ids 
1 Sh. Subhash Chandra, 

Controller of Accounts, 
M/o Jal Shakti, D/o WR, 
RD & GR  

Room No. 241, 2nd 
Floor, ‘A’ Wing, Shastri 
Bhawan, New Delhi-
110001 

011-23386644 (O) 
011-23382264 (Fax) 

camowr41@gmail.com 
 

2 Shri Gautam Mohakul, 
Dy. Controller of 
Accounts 

C’ Wing, Ground Floor, 
Shastri Bhawan, New 
Delhi-110001 

011-23384843 (O)     
011-23384843 (F) 

gautam.92@gov.in 
 

3 Smt Vinita Vohra,  
Senior Accounts officer 
 (Sr. AO) 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732(O) 
(Tele) 
011-23387732(Fax) 

praoadmn-mojs@gov.in  
 
 

4 Sh Mukesh Kumar ,  
Sr AO  

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) prao-dowr@gov.in 
 

5 Sh. Inder Kumar Khowal, 
 Sr AO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751 iawmowr@gmail.com 
 
 

6 Shri Gopal Singh,  
Sr. AO 
 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751  
 

iawmowr@gmail.com 
 

7 Ms Praveen,  
Sr AO 
 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) 
 

praccountsection@yahoo.com 
 

8 Sh Susheel Kumar,  
Sr AO 
 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751 iawmowr@gmail.com 
 

9 Shri Balraj Chouhan,  
Sr AO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

10 Sh Padam Kumar,  
Sr AO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 

011-26711043 (O) 
011-26711043 
(Fax) 
 

pao-cwc@nic.in 
 
 

11 Sh Dharminder Kumar, 
Sr AO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 

011-29583735 
 

pao-cwc@nic.in 
 
 

12 Sh Ashok Kumar,  
Sr AO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-

011-26711043 (O) 
011-26711043 
(Fax) 

pao-cwc@nic.in 
 
 



110066  
13 Smt Niti Rastogi,  

Sr.AO 
Central Soil & Material 
Research Station, Hauz 
Khas, Olof  Palme Marg, 
New Delhi-110066 

011-26850358 (O) 
011-26850358 
(Fax) 

paocsmrs-dowr@gov.in 
 
 

14 Sh Satvinder Singh,  
Sr AO 

Central Ground Water 
Board, Bhujal Bhawan, 
NH-IV, Faridabad-
121001 

0129-2414745 (O) 
0129-2410370 
0129-2410370(F) 
0129-2420236 (F)  
 

pao-cgwb@nic.in  
 
 
 

15 Sh. Amol V Sule,  
Sr AO 
 

Central Water & Power 
Research Station, 
Khadakwasla, Pune-
411024 

020-
24103321(TELE) 
020-
24381813(FAX 

paowr@cwprs.gov.in 
 
 

16 Sh. Chandan Ghosh, 
SrAO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

17 Sh Bipin Bihari Verma, 
Sr. AO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

18 Sh R. P Arya,  
Sr. AO 

Drinking Water and 
Sanitation, Pt. Deendayal 
Antodaya Bhawan, 
Room No-1202, 12th 
Floor, CGO Complex, 
New Delhi-110003 

011-24361063 
 

Pao-mdws@gov.in 
 
 

19 Sh Iyer Rajesh Raman, 
Sr AO 

Central Water & Power 
Research Station, 
Khadakwasla,  
Pune-411024 

020-24103360 (O) 
 

Director@cwprs.gov.in 
                        

20 Ms Sony Kumari,  
SrAO 

Central Water & Power 
Research Station, 
Khadakwasla, Pune-
411024 

020-24383243 (O) 
020-24381004 (F)                          

Director@cwprs.gov.in  
                       

21 Ms Santosh Badhan,  
Sr AO 

NRCD , CGO Complex 
Lodhi Road, Delhi 

 Info.nrcd@gmail.com 
 

22 Shri Sartaj Alam, AAO 
(Assistant Accounts 
Officer)  

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) 
(Tele) 
011-23387732 (Fax 

praoadmn-mojs@gov.in 
  
 

23 Shri Vikas, 
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-
23387732(O)(Tele) 
011-23387732(Fax 

praoadmn-mojs@gov.in  
 
 

24 Shri Gavinder Choudhary, 
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-
23387732(O)(Tele) 
011-23387732(Fax 

praoadmn-mojs@gov.in  
 
 

25 Sh Rahul Kumar Pathak, 
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) prao-dowr@gov.in 
 

26 Smt Rachna Dhir, 
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) prao-dowr@gov.in 
 

27 Shri Sanjay Kumar, Ground Floor, ‘C’ Wing, 011-23382751  iawmowr@gmail.com 



AAO Shastri Bhawan,  
New Delhi-110001 

  
 

28 Shri Jay Prakash singh, 
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751  
 

iawmowr@gmail.com 

29 Sitaram Meena, (CSMRS, 
AAO)  attached to IAW 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751  
 

iawmowr@gmail.com 

30 Shri Ashok Kumar,  
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751  
 

iawmowr@gmail.com 

31 Shri Jitendra Kumar, 
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23382751  
 

iawmowr@gmail.com 

32 MS Momota Devi,  
AAO 

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) 
 

praccountsection@yahoo.com 
 

33 Shri Azamat Ansari, 
AAO  

Ground Floor, ‘C’ Wing, 
Shastri Bhawan,  
New Delhi-110001 

011-23387732 (O) 
 

praccountsection@yahoo.com 
 

34 Shri Kamal Kishore 
Sharma, AAO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 
 

35 Yogendra Pal Meena, 
AAO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

36 R K Rakshit, AAO  8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

37 Sh Suresh Kumar,  
AAO  

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

38 Sh Sachin Sharma,  
AAO  

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

39 Sh Hemant kumar Gupta, 
AAO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

40 Ms Ushma Vashisht, 
AAO 

8th Floor (North) Wing, 
Sewa Bhawan, R.K 
Puram,  New Delhi-
110066 
 

011-26102185 (O) 
011-26102185 
(Fax) 
 

pao-cwc@nic.in 
 
 

41 Shri Ramesh Chand, Central Soil & Material 011-26850358 (O) paocsmrs-dowr@gov.in 



AAO Research Station, Hauz 
Khas, Olof  Palme Marg, 
New Delhi-110066 

011-26850358 
(Fax) 

 
 

42 Sh Sitaram Meena, AAO Central Soil & Material 
Research Station, Hauz 
Khas, Olof  Palme Marg, 
New Delhi-110066 

011-26850358 (O) 
011-26850358 
(Fax) 

paocsmrs-dowr@gov.in 
 
 

43 Ms Kavita Sorout, AAO Central Ground Water 
Board, Bhujal Bhawan, 
NH-IV, Faridabad-
121001 

0129-2414745 (O) 
0129-2410370 
0129-2410370(F) 
0129-2420236 (F)  
 

pao-cgwb@nic.in 
 
 

44 Ms Karishma Sarda, 
AAO   

Central Ground Water 
Board, Bhujal Bhawan, 
NH-IV, Faridabad-
121001 

0129-2414745 (O) 
0129-2410370 
0129-2410370(F) 
0129-2420236 (F)  
 

pao-cgwb@nic.in 
 
 

45 Sh Arvind Prasad, AAO Central Ground Water 
Board, Bhujal Bhawan, 
NH-IV, Faridabad-
121001 

0129-2414745 (O) 
0129-2410370 
0129-2410370(F) 
0129-2420236 (F)  
 

pao-cgwb@nic.in 
 
 

46 Sh Nilesh Amarendra 
Janavekar, AAO  

Central Water & Power 
Research Station, 
Khadakwasla, Pune-
411024 

020-
24103321(TELE) 
020-
24381813(FAX 

paowr@cwprs.gov.in 
 
 

47 Sh Puneet Verma, AAO Central Water & Power 
Research Station, 
Khadakwasla, Pune-
411024 

020-
24103321(TELE) 
020-
24381813(FAX 

paowr@cwprs.gov.in 
 
 

48 Ms Hemlata R Nair, 
AAO 

Central Water & Power 
Research Station, 
Khadakwasla, Pune-
411024 

020-
24103321(TELE) 
020-
24381813(FAX 

paowr@cwprs.gov.in 
 
 

49 Sh Bablu Kumar Jha, 
AAO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

50 Shri Abishek Singh, 
AAO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

51 Sh monjur mondal,  
AAO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

52 Shri Rajeev Kumar 
Gupta, AAO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

53 Sh Sourav Dhali,  
AAO  

Pay & Accounts Office, 
FBP, P.O, Farakka 

03485-253648 (O) 
03485-253373 (O) 

pao.fbp-mowr@gov.in 
 



Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253330 
(FAX)       

54 Ms Mithali Jha,  
AAO 

Pay & Accounts Office, 
FBP, P.O, Farakka 
Barrage Disstt. 
Murshidabad (W.B) 
742212 

03485-253648 (O) 
03485-253373 (O) 
03485-253330 
(FAX)       

pao.fbp-mowr@gov.in 
 

 
 

 





Annexure-‘1.10’ 

Details of CPIOs and Appellate Authority under the Administrative control of Controller of Accounts, 
Ministry of Water Resources, RD & GR 

 S. No Name of the PAO Details  of CPIO Appointed Name & Designation of the 
Appellate Authority (AA) 
along with personal mail id Name & Designation along 

with personal mail id 
Office Address with Contact  
No. 

1. Principal Accounts 
Office, New Delhi 

Sh. Vinita Vohra,  

Sr. Accounts Officer 

vinitavohra.17@gov.in 

 

Pr. Accounts Office + Pay & 
Accounts Office, Ministry of 
Water Resources, Shastri 
Bhawan, New Delhi-110001 

Ph. No. 011-23384843 

Sh. Gautam Mohakul,  

Dy. Controller of Accounts 
(ICAS-2016) 

gautam.92@gov.in  

Office Address : 

Pr. Accounts Office, Ministry 
of Jal Shakti, D/o Water 
Resources, RD&GR, Shastri 
Bhawan, New Delhi-110001 

Ph. No. 011-23384843 

Residential Add:  

R/o 410 Minto Road Hostel, 
New Dlehi- 110002 

Mob. No. 8178199247 

 

2. Pay & Accounts 
Office (FBP), 
Farakka. 

Sh. Chandan Ghosh,  

Sr. Accounts Officer 

chandanghosh.17@gov.in 

Pay & Accounts Officer, 
Farakka Barrage, Distt : 
Murshidabad, West Bengal-
742212. 

Ph. No. 03485-253648 

3. Pay & Accounts 
Office (CWPRS), 
Pune. 

Sh Amol V Sule,  

Sr. Accounts Officer 

sule.amol2176@gov.in 

 

PAO, Central Water and Power 
Research Station, PO-
Khadakwasla, Research Station, 
Pune-411024, 

Ph. No. 020-24381813 

4. Pay & Accounts 
Office (CGWB), 
Faridabad. 

Sh. Satvinder Singh,  

Sr. Accounts Officer 

satvindersingh.17@gamil.c
om 

 

PAO, Central Ground Water 
Board, NH-IV, Faridabad-
121001, 

Ph. No. 0129-2410370 

5. Pay & Accounts 
Office (CWC), 
New Delhi. 

Shri Balraj Chauhan,  

Sr. Accounts Officer 

ballu.vishu@gov.in 

 

 

PAO, Central water 
Commission, Sewa Bhawan, 
R.K. Puram, New Delhi-110066 

Ph. No. 011-26102185 

6. Pay & Accounts 
Office (CSMRS), 
New Delhi. 

Smt Niti Rastogi,  

Sr. Accounts Officer  

niti.rastogi@gov.in 

 

 

PAO, Central Soil & Materials 
Research Station, Olof Palme 
Marg, Hauz Khas, New Delhi-
110016 

Ph. No. 011-26850358 

7.  Pay & Accounts 
Office (DWS), 
New Delhi. 

Sh R.P. Arya,  

Sr. Accounts officer 

PAO, Drinking Water & 
Sanitation, M/o Jal Shakti, RD& 
GR, Room No 1202, 12th Floor, 
Pt. Deendayal Antyodaya 
Bhawan, CGO Complex, Lodhi 
Road, New Delhi 



 

Annexure-1.11 

 

1.11  No. of employees against whom Disciplinary action has been proposed/taken 
[Section 4(2)] 

1.11.i No of employees against whom disciplinary action has been pending for Minor 
penalty or major penalty proceedings - 01Nos.  
 

1.11.ii No. of employees against whom disciplinary action has been finalized for Minor 
penalty or major penalty proceedings – not yet finalized.  

  

























 
Annexure-1.12 

 
1.12 Programmes to advance understanding of RTI (Section 26) 

 INGAF (Institute of Government Accounts & Finance) have organized training programmes for 
CPIO/APIO on RTI Matters. The concerned First Appellate authority and Public Information Officer 
send for the training as per the scheduled published by the INGAF every year. 

  


