
Government of Inida
Ministry of Jal Shakti

Department of Water Resources, RD & GR
(O&M Section)

 
Room No. 5, 'B' Wing,

Ground Floor, Shastri Bhawan,
 

New Delhi, dated the 10th November, 2021
 

 
OFFICE MEMORANDUM

 
Subject: Transfer of more than 25 years old files to National Archives of
India (NAI) - reg.
 
 
          The undersigned is directed to attach herewith a list  of more than 25
years  old  files  pertaining  to  different  Wings  /  Divisions  /  Sections  of  this
Department, which have been transferred to NAI (during annual appraisal by NAI
for the years 2019, 2020 & 2021) for permanent retention / preservation.
 
2.         Further, it is also intimated that in case of requirement of any file from
the  list,  concerned  Sections  may  requisition  the  file  from  NAI  through
Departmental Records Officer in the attached prescribed Form-3 and return the
same as soon as the purpose is achieved but shall not be retained beyond the
period of six months.
 
Encl: As above
 

(S N Pal)
Under Secretary (Coord/O&M)

and Records Officer
Tele: 23074033

E-Mail: uscoord-mowr@nic.in
 

To,
 
All Wings / Divisions / Section of DoWR, RD & GR

File No.W-15011/3/2019-O and M 
I/52233/2021
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Form – 3  

(See sub-rule (1) of rule 6) of Public Record Rules 1997 

 

Requisition Slip 

 

Name of the records creating agency (i.e. Ministry / Department / Office) …………………. 

 

Name and particulars of the Records Officer: ………………………………………………….. 

 

Particulars of records or File No. requisitioned ……………………………………………….. 

 

Purpose for which required ……………………………………………………………………… 

 

Undertaking by the records Officer: 

 

 I, ………………………………………………………………………… hereby declare that 

the records/ file requisitioned shall be returned  to the Director General/the head of the Archives 

before the expiry of six months as required under Sub–Rule (2) of rule 6. 

 

 

 

Date:      Signature and seal of the Records Officer 

 

 


