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File No.A-35021/9/2020-(GW Estt) Section-MOWR

F.No0.35021/9/2020-GWE
Government of India/Bharat Sarkar
Ministry of water Resources, River & Development
and Ganga Rejuvenation
(GWE Section)
Room No.622A,
Shram shakti Bhawan,
Rafi Marg, New Delhi-1

Sub: Filling up the 01(one) post of Director (Administration) in Level-13 of
Pay Matrix in the Central Ground Water Board under the Ministry of Jal
Shakti, Department of Water Resources, River Development & Ganga
Rejuvenation. Draft Advertisement - regarding.

The undersigned is directed to say that it is proposed to fill up one post
of  Director (Administration) in Level-13 of Pay Matrix by
deputation/absorption/re-employment of ex-servicemen basis in the Central
Ground Water Board, a subordinate office of the Ministry of Jal Shakti,
Department of Water Resources, RD & GR -

Officers under the Central Government or State Governments or Union
territories/Officers of All India Services and organized Group ‘A’ Services of the
Central Government:

(a)(i) holding analogous posts on regular basis in the parent cadre or
department; or

(i) with five years regular service in the post in level-12 (Rs.78800-209200)
in pay matrix in the parent cadre or department: and

(b) having twelve years experience in establishment, personnel management,
administration and accounts matters and having a thorough knowledge of
Government rules and procedures.

[Period of deputation (including short-term contract) in another ex-cadre post
held immediately preceding this appointment in the same or some other
organization or department of the Central Government shall ordinarily not
exceed five years. The maximum age-limit for appointment by deputation
(including short-term contract) shall be not exceeding fifty six years as on the
closing date for receipt of application].

Deputation/Re-employment (for Armed Forces Personnel) :

Armed Forces personnel of the rank of Colonel or equivalent who are due to
retire, or are to be transferred to reserve within a period of one year and having
the experience prescribed above shall also be considered. If selected. such
persons would be given deputation terms upto the date on which they are due
for release from the Armed Forces and thereafter they may be continued on re-
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employment basis. In cases such eligible officers have retired before the actual
selection to the post is made, their appointment will be on re-employment
basis.

2. The pay of the officer selected for the above post shall be regulated in
terms of the provisions contained in the GOI, DOPT O.M. No. 2/25/91-Estt.
(Pay.ll) dated 05.01.1994, as amended from time to time.

3 Duties and Responsibilities for the post as follows :

i.) This is the senior most position in the Administrative discipline of
the Board. The Director (Admn.) is overall incharge of the
administrative matters of the Board. He is responsible for
management and monitoring of the administrative matters. He acts
as an advisor to the Chairman/HOD for the matters concerning to
administration of the Board.

ii.) The Director (Admn.) is required to exercise all sorts of
Supervision relating to administrative matters of the Board.

ii.) He will function as Head of Office for the CHQ Office, Faridabad
and will be controlling officer for all purposes in respect of the staff

and officers except these who are self controlling officers, posted at
Faridabad.

iv.) Being Head of Office, he will be responsible for arranging
payments to the staff posted at CHQ/Party payments and for the
financial irregularities committed in the CHQ. He will also be
responsible for prompt settlement of Paras/objections raised by
statutory audit and internal audit concerning to CHQ.

v.) He will also function as the vigilance officer of the Board, and will
be responsible for proper monitoring of the vigilance cases. He will
act as a Liaison officer between the Ministry and the Board for the
vigilance cases pertaining to Group-'A’ Officers.

vi.) Being a Vigilance Officer, he will be responsible for submission
of the periodical returns/reports/ other information, to the Ministry.

vii.) He will be the appointing authority as also the Disciplinary
authority for Group—'C’' ministerial staff as also for the Asstt.
Director(OL).

viii.) He is required to look after establishment/house keeping/
general administration of the CHQ as also of the Board.

ix.) He will be responsible for proper planning and placement of the
staff for better achievement of the Board.

x.) He will be responsible to command and take work from the
ministerial staff/officers of the CHQ. Faridabad.

xi.) He will also be responsible to assist the supremacy of the Board
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for smooth functioning of the organization.

xii.) He will be responsible for initiating such proposals and
convening the DPCs, as are necessary for filling up of vacant posts
in the Board.

xiii.) He will be responsible for quick disposal of court cases, VIP
references, UPSC/Ministry's references/ Parliament Questions.

xiv.) He will ensure submission of various periodical returns/reports
relating to administrative matters to the Ministry etc.

xv.) He is required to arrange and hold the quarterly meetings of the
office council and circulate minutes of the meeting.

xvi.) He is also required to prepare materials for the meetings
concerning to administration and also attend them.

xvii.) He is required to keep a close Liaison with the D.S. (GW) and
other officers of the Ministry regarding administrative matters.

xviii.) He is required to render guidance to the administrative staff
posted in the CHQ as also to the field offices.

xiv.) Being a vigilance officer, he will take such preventive
measures as are necessary/theft of Govt. materials etc. He will
exercise surprise checks in this regarding to the cases of
embezzlement and misappropriation of Govt. Money.

xx.) He will function as the Chairman/Member of DPCs in the cases
where RRs so provide.

xxi.) Any other work assigned by the Chairman/H.O.D.

4. Applications (in duplicate) in the prescribed proforma, through proper
channel may reach the Under Secretary (GWE), Ministry of Water Resources,
RD & GR, Room No. 622A, Shram Shakti Bhawan, Rafi Marg, New Delhi-110
001 within 60 days of the date of publication. The following
documents/certificate(s) from the sponsoring authority must accompany the
applications:-

i. Certificate that the particulars given by the applicant are correct;

ii. No vigilance/ disciplinary case either pending/contemplated against the
applicant;

iii. In case of selection, officers will be relieved for taking up his new
assignment;

iv. Attested copy of up-to-date CR dossier of the applicant for the preceding
5 years.

v. Integrity certificate in the prescribed proforma; and

vi. No penalty statement during the last 10 years

5. It is requested that eligible officers who are willing and can be spared in
the event of their selection may be sent along with their Bio-Data (in duplicate)
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duly signed by them in the attached proforma and with attested copy of their up-
to-date — Confidential Reports for the preceding five years, Integrity Certificate in
the prescribed proforma, Vigilance Clearance and No Penalty Statement during
the last 10 years, so as to reach the ‘Deputy Secretary (GW Estt.), Ministry of
Water Resources, RD & GR, Room No. 422, Shram Shakti Bhawan, Rafi
Marg, New Delhi 110 001’ within two months from the date of publication of this
circular in the Employment News/Rozgar Samachar Weekly. Incomplete
nomination(s) and those received after the stipulated date or not received in the
prescribed proforma will not be entertained.

ture Mol Vehifiga
el Y

(S. K. Kataria)
Under Secretary to the Govt. of India
Tel : 23766907

To,
i) All Ministries/Departments of the Government of India.
i) Secretaries(Services), All state Governments.
iii)  Chairman, Central Water Commission, New Delhi
iv)  Heads of all Organisations under the Ministry of Water Resources.
V) Chairman, Central Ground Water Board , NH-iv, Faridabad.
vi)  All Wing Heads, Ministry Jal Shakti, DoWR, RD & GR.
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Annexure -l

BIO-DATA / CURRICULUM VITAE PROFORMA

Name and Address (In block
letters)

Date of Birth (in Christian era)

(i) Date of entry into
service

(i) Date of retirement under
Central / State Government
rules

Educational Qualifications

Whether Educational and other
qualifications required for the
post are  satisfied. (If any
qualification has been treated
as equivalent to the
one prescribed in the rules,

state the authority for the same)

/ vacancy circular

as mentioned in the advertisemen

Qualifications / Experience required|/Qualifications / Experience

possessed by the officer

Essential

Essential

A) Qualification

A) Qualification

B) Experience

B) Experience




Desirable Desirable

A) Qualification A) Qualification

B) Experience B) Experience

5.1

Note: This column needs to be amplified to indicate Essential and
Desirable Qualifications as mentioned in the RRs by the Administrative
Ministry/ Department/ Office at the time of issue of circular and issued

of advertisement in the Employment News.

5.2

In the case of Degree and post-graduate qualifications Elective/ main
subjects and subsidiary subjects may be indicated by the candidate.

Please state clearly whether in
the light of entries made by you
above, you
meet the requisite
Essential  Qualifications and
work experience of the post.

6.1

Note- Borrowing Departments are to provide their specific comments /
views confirming the relevant essential qualification / work experience
possessed by the candidate (as indicated in the bio-data) with reference
to the post applied.

Details of Employment in chronological order. Enclose a separate sheet
duly authenticated by your signature, if the space below is insufficient.

Office /|Posts From (To Pay band and|Nature of Duties(in
Institution |held on grade pay [/ pay|detail)highlighting

regular scale of the postexperience required
basis held on regularfor the post applied




basis

for

‘Important: Pay band and Grade pay granted under ACP / MACP are
personal to the officer and therefore, should not be mentioned. Only pay

band and grade pay / pay scale of the post held on regular basis to be
mentioned. Details of ACP / MACP with present pay band and grade
pay , where such benefits have been drawn by the candidate , may be

indicated as below:

Office / Institution

Pay , pay band From

and g
pay drawn u

ACP / MACP

scheme

rade
nder

to

Permanent or

Permanent

8. |[Nature of present employment i.e Ad
hoc or temporary or

Quasi-

9. In case the

present employment
is held on deputation / contract
basis, please state-

A)The Date off

initial

B) Period off

appointment

present office

pay

of

the

C) Name of the|D) Name of the post and

post




/ contract which
applicant
belongs

the

city in
organisation

appointment [on deputationjorganization , to |held in substantive capa

the parent

9.1

Note- In case of the officers already'\
on deputation, the applications o
such officers should be forwarded by
the present cadre / department along
with cadre clearance, vigilance
clearance and integrity certificate.

9.2

Note- Information under column 9 (c)
and (d) above must be given in all
cases where a person is holding a
post on deputation outside the cadre

organization but still maintaining a
lien in his parent cadre |
organization.

10.

If any post held on deputation in the|
past by the applicant, date of return
from the last deputation and other
details

11.

Additional details about present
employment:
Please state whether working under
(indicate the name of your employer
against the relevant column)-

1) Central Government

2) State Government

3) Autonomous organization




4) Government undertaking
5) University
6) Other

Please mention whether you are
working in the same department and
are in a feeder grade or feeder to
feeder grade.

Are you in revised scale of pay? If
yes , give the date from which the
revision took place and also indicate

the pre-revised scale.

Total emoluments per month now drawn

Pay in Pay Band |Grade pay Total Emoluments

In case the applicant belongs to an organization which is not following
the Central Government Pay Scales, the latest salary slip issued by the
Organization showing the following details may be enclosed.

Basic pay with scale‘Dearness Pay /[Total Emoluments
of pay and rate ofiinterim Relief |

increment Other Allowance
etc. (With break-up
details)

Additional information, if any, that
relevant to the post you applied for
in support of your suitability for the
post.

(This among other things may)|
provide information with regard to

( i ) Additional

Academic qualifications ( ii) Professi




onal training and (iii) Work
experience over and above
prescribed in the vacancy circular/
Advertisement)

(Note- Enclose a separate sheet,
if the space is insufficient.)

16.

Achievements:
The Candidates are requested to
indicate information with regard to -

i. Research publications and
reports and special projects.

ii. Award / Scholarship / Official
Appreciation.

iii.  Affiliation with professional
bodies / institutions / societies
and

iv. Patents registered in own
name or achieved for the
organization.

v. Any research / innovative
measure involving official
recognition

vi. Any other information

(Note: Enclose a separate sheet, if the

space is insufficient).

17.

Please state whether you are
applying for deputation (ISTC) /
Absorption / re-employment
basis. (Officers under Central / State

Governments are only eligible for




"Absorption". Candidates of non-
governmental organizations are
eligible for short-term contracts.

# (The option of STC / Absorption /
re-employment are available only i

the vacancy circular specifically
mentions recruitment by STC [/
absorption / re-employment)

18. |Whether belonging to SC / ST

| have carefully gone through the vacancy circular / advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly
supported by the documents in respect of Essential Qualification/Work
Experience submitted by me will also be assessed by the Selection
Committee at the time of selection for the post. The information/details
provided by me are correct and true to the best of my knowledge and no

material fact having a bearing on my selection has been suppressed /
withheld.

Date--------------- (Signature of the Candidate)
Address

Certification by the employer / cadre controlling authority

The information / details provided in the above application are true as per the
facts available on records. He/She possesses educational qualifications and

experience mentioned in the advt. If selected, He/she will be relieved
immediately.

2. Also certified that-




i) There is no vigilance or disciplinary case pending / contemplated
against Shrt [ 'Sl cawmmesmmenmrs .

i) His/Her integrity is certified.

i) His / her CR dossier in original is enclosed / photocopies of the
ACRs for the last five years duly attested by an officer of rank of the
Under Secretary to the Government of India or above enclosed.

iv) No major/minor penalty has been imposed on him/her during the last
10 years or A list of major / minor penalties imposed on him/her during
the last 10 years is enclosed(as the case may be)

Countersigned

(Employer / Cadre controlling authority with Seal)



Shaagearsiiad IRTT TET

. TRy &1 At AR gar
(TIsT HERT H)

. [oeAfRfY Gudr I A)

i @ # ggelr AgfEd &
ar™

ii. FegReT TWHR & @IH &
Fqed  Hargfed @ R

 erfore argame

. @ {9 38 g & fav 3mfEd
Qefforer qUT 3T TRIAT WA g
| (@fr Y Fegar & FIAET H
fFaiRa el deaar & wAqed
ATAT AT & ar sEe fow wrftesto
FT Ioolld )

EIBCIRIERRIVE GEHEE

asaa/Rfea ous & ar 3feai@a

3ifoyars sifeyard
%) Jregdar F) JrEgdar
b @) I
ElESIE] ElESIE




&) AT &) AEIr

) Hegd ) Hgd

5.1 [Roqoft- ooy 18 @9 & FHT 3R AR FAER 99 & faams gamfa gl
S T GEEE Avea/fsneEed g s e IRER) 7 g
sfeafad e 3R gioam degant & g & v 3§ SEE H)
fIFARYa® #RT ST HTaRTH ¢

5.2 [t 3R TaEeaR Aaanit & Avet § el ganr dwfeuw/ae fava
aaT e v @ gid fear s

6. [FUdT IT FTI g@ERT H I
mfaffcat & dgd # TIe & 4
Soa@ X & FT HU g H
3T g FA &
6.1 [Reqoft- Fad A ara el A IRRT ug & Fed # HEwdt g@rr e
mﬁaﬁaﬂimﬂwm%ﬁa(mﬁwaﬁmﬁgﬁcm?
39T Y feuoii/aa AT g gl

g Wm%wmlﬁmmmwmamm
Eﬁﬁﬂ#wmﬁamﬁwammﬁ

seE/IEEa@Ra B @ | fufRg amr w|L.F v 3mkfdd ug
YR WO [di@ [@Rd 98 @1 ddepd 3Ufad HHd W
ia o @ SENC R L S aaﬁfmramﬁgva:r&ﬁ




" Hgcaqul. TH/TATEHN & dgd Yol T 7S dde A 3R I3 I HUED @
cfFaerd giar § 3R safov scam a8 fFar e wiRRe) A fAafae R w
uId 9g & ddd &3 3R A3 Aqa/ AqAA FT Iea@ fFAT J0| A Ida &3
IR I3 da= dfgd ved/TATEAd F1 faaor, Ser ewdt gERT 3@ YER FT are
foram s €, 1 PArTeeR g Se-

AT/ HEATT

TG/ TATEAT
ThH & dga o
AT ddd, ddel a3
R Iz Ia=

aaAE Agfed &1 FawT Hula ded 3

HTUTS HUaT TATS

CRLICESTY yfafagf@Fa/seey R w
eTRT gl & HHS H FIAT Ieo@

F) IR
IGRIECEEN Y
L]

@) g
aaaﬁwwﬁgﬁ?
T rafer

) HA R/
TS & ATH, STET
QA HEACH HOG ¢

€) o IS H arEdfash|
eTHAT H eIRa 9g &
ATH AR ad+

.1

fecaoft- ifory & g & wfafegfa @
Bl & A # @ Hfwfat & sme
Al Had T, Fasar @l AR
Gcafasar gA-gT w@fed go Faen/feme

carT 3T T sar Ao

9.2

Rogofl- sqied @fae 9 (M) IR (@) H




[ded FIAT H @ AHGT F AT S
HTEGTF § SI6T 98 AP Faa/darsa
aTeR gfdfagfdd ) UF 9 @ gt i
EU € Af 3@ off 397 A Hodl/aeren]
ﬁwm(m?{)wgu%l

10.

uﬁaﬂawaﬁma?ﬁaﬁwﬁﬁ‘gﬁ?rw
e gg &1 arur fFar = & ar sifas
plafgfea @ afw a3 & [ 3k
=g faavor

14

A AR & fawg & 3faRea Razor

AT g0 & 39 fFas T w1 W
e &-

7. %eg TR
8. UT N
9. TECA HISA

10. TIPRT IYHH

11. farafaerea
12. 3

12.

FUAT oo™ F OFIT HT AT fasmer
FRRA § 3R Far FsT A3 3yar F= A
Frs A5 F FRT B

13.

FIT AT MAT daaa9q7 o w® & ? IR
BT, ar MU= Y ai@ Iarv gur geve|
Ud ddAT & oY Soord Y

14.

aénmﬁuﬁmmﬂ?riﬁqﬁﬂﬁuﬁ

ddel d3 #H HAPE dad

ads

gﬁrqﬁ?{‘ﬁa‘uw

15.

R AHA H STET ddewh V@ HIoA ¥ SET g3 & oA e TR &




AAAT HT 9o 61 fhar S g, Pefaf@a faaRer @ and gr Hae|
EaRT IR 3edas dasl qdf Heldel fhar ST

daaa 3R Jaa IRFETS Ja=t/3aRHAFe aRafem
@ X dfed AT IaA REasTT Hedl  HIfe
(foeqa faewor wfea)

16. &)¥falea gaen, ale 15 &, &7 39 g9
e & fAu el sugeddr & @EdA A
sfeaf@a =T aEa &l

EEH (i) 3faRea 3wef@s Fvam (i)
gerar gfetor AR (i) RfEq
aRma/fasms # AufRa segea @ sfee
3UAT IR IIHd F FT FIAT Tl
SREREI)

(Requfy- faRea e dosa Y, IR
HTaRTE 1)

16.  [Buaferdl-

@) |l @ i@ @ d@afta gaer
e T Y fHAT FTCT B-

i M g IR RO Tur e
gRATS=TT

i. REPR/ATEgA/fAamiE g

iii. 9 AE/graEaEEeat &
T ufikeives 3R

iv.  39a ATH 9 HYAT HISA & fav
WIS Goflehd 9de

v. TSN #Iar afed s
MY/AGTEIR 34T

vi.  @Ig AT g

feoqofl: afe @@r R @ = IF9ATed]




&Y ar 3w efic doears +YI

17. @uar sdw & Far 30 gfafagiea
(TSTHER)/FAASTH/TT: AR HUR T
Haed X W gl (FeaAed EIHRI &
HOFRT &7 "TEHASA" & 91T gl IR-TIHN]
EeTSaAl & HFAT dhaer euafy Ffder &)
G IER

# (TEd AR/ AT ar fwey|
AT T 3ucey grar & I RfFa aRud
A WHAR R THEE A/ I g
CaRT el FT Iea@ fRaT Smar B)

18. [T pgfd SnfaseERd Seenfta @

o,

<R ;;“I

Ha cueqas RiFa aRua/fasmos &1 ger & AR # 3edr @@ @ ava g & W
@RI W dfeard degarsd 3esa & way # & 78 aEadsi afed Slaega &
TEId AT FT Ao 98 & AT 99a & qAF wg< dfAfq ganry o forar Sroem)
M Z@RT Y& Faa1/faazer A% SRl 3R f@aarE & a7 § 3R | 934
& HEY H a1l 3cUead el arel frdl off aredfds qu S GRSt @6 I3 g



HAEH EART 3AFd A H Iy FS IS FaaA/faaxor Reprel & suerets awar
%H@?ﬁmﬂéaﬁ%laﬁﬁﬁaqﬁﬁﬁmﬁmmﬁtﬁm
HT YROT FIA/FAT §| AT T9 BT § Al 3¢ dcohiel I Hard Y feram S

2.

g Y yaforg fFar amar & -

HAAR ..o & favg F1S off Fshr HUAT IFqRMAAHS
AtHAT afEaa/faarhs 78 8

IoTehr gafasar yAora i S #

IAF/IAHT IR SR AT § H Foidel fHaAT /AR THR & Y dfa
& ¥ 3yar 388 IW F 3N gary Aftad geoid faera o ast $
wER & gfafafar geea & S 2

fera 10 ant & 2R 3a7% FW FIS Fga/ay AT AT FIMAT & 3T faard
10 ast & R\ 3% FIW ST AT gge/ciy Gaf T Il Felded HT ST ¢
(ST & AT &)

gfagTani
(PraYFaras Ra=or oS $r Agt afed



