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No.35012/Sl2O18_rpD
Government of India

Ministry of water Resources, River Deveropment & Ganga Rejuvenation

The undersigned is directed
E_xpenditure, Ministry Finance,s OM
May 2O1B on the subJect cited "b;therein.

sub: Guidelines to be followed for holding of conference/Workshops/Seminars, etc (Domestic& Interiatioial)

Shram Shakti Bhawan, Rafi Marg,
New Delhi, dated gth June,2OIg

to forward herewith a copy of Deptt. of
^No. 

1 9(36) / E.Coord./ 2O1B dated 30thfor compliance of instructio" .r"iJ".a

Under s"".",H,I?fll
Tet. 232 19302

(As per list Attached)

2.

To,

This issues with the approval of JS&FA (Finance).

Encl: As aboue

All wing/ Organization heads

1' Director Gene rar' Nationar Mission for c,re11-Ganga (NMcG), Rear wing,3rdFloor, MDSS u"i,^l,"g:, 
9Go C;;;lex, Lodi Road, New Delhi-110003' fi3fl ,ijityi?; #luru #ii:;i;;ll,:::,' r..k Nayr Bhavan,

' gn'l;::i:TT'.,f,tmn), Ministry or water Resources, shram shakti
- g;*::ii""fg.l[,o*oo,, Ministry or water Resources, shram shakti

' *:'#t,[iflrt"rrtrc&cw), Ministry of water Resources, shram Bhavan,



6.
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commissioner(Sp), Ministry of water Resources, Shram shaktiBharzan, New Delhi -

commissioner (FM), Ministry of water Resources, Brock 11, gth FloorC.c.o. Complex, New Delhi_i tOOOi ,

s:ip'""'oner(cAD), Ministry of water Resources, Krishi Bhavan New

commissioner(Indus), Ministry of water Resources, Block 11, BthFloor, C.G.O. Complex, f.odhi iloJ, New Delhi_11O0OS
Commissioner(B&B), Ministry of Water RBuilding, c.c.o.i.-nrex No.,, n-r'-: j,::lYtt",Block 3,2nd Floor, NearITBpI::i1':tr g g o c.*pr.*, il#;;"",ffil:
B:fi:f i#tf tT.il*,1:,:::,y".,o.illlJ.",rnastriBhavan,NewDerhi,ffi 

Hffi 5*"y:fljr,ffi ;;;il"",,:""T";,iL1i,il,?l,if l,uxixl;li
Resources

7.

8.

9.

10.

11.
72.

|] iffm:=, 3"dil"ffiff;ii:i,'""i;il;i,.Jli,i*"n, R K puram, New De,hi

]: fi:::",i.*';:ffii: 
rv"ti-"-";?iv'il',"*,"p-.,,iae".,cy, 

communit5z centre,
1 6. Di rector, NIH, ..lat,ri gyan ehawan,_Roorkee _ 242 667 (Uttaran chal).17. Chairman, Brah_mai""" e;.i, Basistrra, Guwahati _18' Director, cwll^s, o.o xrr"i"i,i,i"ra, pune _ 41ro24 

781o2s (Assam)
19. Director, CSMRS, n""rrtlll*.i, o"rn,20' chairman' cFcc, si".i"rii',"-"r, 3rd Floor, patna _ 800015 (Bihar)

:l {.'#S:ii,yoo" 
v',,"'' niu.. ul".a, wi.,e N;i'oi*=, Brock- r, n.r. puram,

22. ChieiEneinesl, Retwa River Board, Nandanpura, Jhansi _ 2g4003 (Up).23' chief EnIir'"er, NwA, ceniJil*. commission, pune -411024

::li,T'ir:+[1:'i:r*r j:*i:iu,*tvr*;irru",avariBhawan,

i3 3Jl?!l:;lBIl*^LM;i;;;i.,,,., Assam _ z B4oo l

:f ,i'.'ffi ,.;f ff ;:','.:1',ff ""J,'?lkliT;*:U;gif ;x,ffi il;i:Xl'"'*.,,

:: fi'.T.:t::#;T';' 
.;;;"'ntror authorit5r, Narmada Sadan, Vijay Nagar,

" s:rilrrar, 
Ravi and Beas water Tribunal, TrikatBhawan, Bikajicama parace, New

]l *:f'rar' 
cauvery water Disputes Tribunal, Janpath Bhawan Janpath, New

:] I:*,nrar' 
Krishna water Disputes Tribunal, TrikatBhawan, Bikajicama palace,

:: {:f;1ffi;rH::lilx[:ffJ-";x;i rribuna,, v F,oor, Mohan Singh prace,

ii. *??lii;l'#,t11"Ii w"1"'o,"i"i" r.iu,.,.r , JanpathBhawan, New Derhi
d e pa*m e n,,, " i:ilii;;#ffi :il;,T;.,i*ii:ff# 

q u' 1 \ c w ,, e, n I

" o*' l'.",1,11'; .:i"]:*i 
ii;; ;."iJl,l-,i 

", Bo ard, i rri gati on an d cA D
, u. ."il."ii..' j;'i. l!'r, Yl11aManzil, Hvderabad - 5 00 o82counts, Ministry of Ministry 

"rr"i".""11ources, River



File No.G-350121 5t201 B-tFD Section-part(1 )

i.

ii.

iii.
iv.

Development & Ganga Rejuvenation, Shastri Bhawan, New DelhiCopy along with enclosures also to:

PS to Hon'ble Minister(WR,RD&GR)
PS to_Hon'ble MOS(WR,RD&GR)

!1jes to Secretary NR,RD&GR)
PPS to JS&FA
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Ir

ilo. I 9{36}tE.Coordt20l I
Govemment of lndia
ilinistry of Finance

Departnent of Expendifrrra
E.Coord Branch,tt 

New Delhi, the gorh May, 2o1g

OFFICE UEiIORAIDUM

Subject: Guidelines to be followed for holding of conferences/ ttyorkshops/Seminarr, etc. (Domestic & tntemationil!

Ministry of Finance, Department of Expenditure has been issuing guidetines forholding of conference#.workshops/ seminars, etc. tDo*"stic & lnlemational) fromtime to time with the oblective t'hat Ministries/Deprrrn"nts unoe*ake such eventskeeping in mind the absorute necessity of rt ano iJnering-to ,*ost economy. Theeliant guiderines have been reviewed ano stano revised.

2' lt has been decided that henceforth only proposals involving expenditure aboveRs' 40 lakhs for lnternational as well as oomeltic conferences/ seminars/ workshopsetc. will need to be refened to the Department of Expenditure. 
-

3. rntemationar conbrsncesr workshopo /eeminarel mootings atc:
i) Ail proposars invorving expenditure of Rs. 40 Lakh or ress for hordingconferences/ workshops/ siminarsl meetings erc, ;nyor";ng parti*ipation offoreign delegates may be decided by the It,|iir.rrviCp*rtrnent in cpnsuttstisnwith their Financiar Adviser. The approva, of rhe Minieter in ctmrge, paiiticarclearanee from Ministry of External'Affa*. ,na J*riui* or Ministry of FtorneAffairs from security angre (wherever required) shail be obtained.

ii) All Proposars invorving expenditure above Rs..40 {Forty} rakh for incuringexpendirure on hording conferencesl work*hap# se,.inur# meetings etc. withinternatiCInal participatnn shourd be referred ti fr* oupr.t*ent of Expenditur*{froE) with the approvat of the Hlnister in Charge, potitical clearance frsnMinistry of Externar Nfairs 
"na 

c*aiance of Ministry of Home Affairs fronrsecurity angre (wtlErever requfed) for obtaining approvar of the cabinetSecretary throtrgh Seuetary teip"ni;t r*f
iir) comrnrtm€nt for baanng rravev accommodation cost on participants fromforeign counrries slotlro 6.- rr"pi-L th€ barest minimum. Ministries/Departnrents shail exercise utrnost ilonon..y and austerity in this regard

,, 
;[fl,[.,f:?;rfffXH.the Mrnister-in_charge shoutd be taken sufficienuy in

v) Priority will be given to those conferences that arise out of internationaragreemenrv obrigations. orher conferences etc. shourd be pranned onry ifthere is residualprovision in tf," AuOg"tI

I
I
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vi) All preparations for holding the conference and other formalitbs shouH becornpleted sufficienily in advance to avoid any tasi minute hitch andembarassnent.

vii) All administratrve ar?angements including issuance
done after receiving Cabinet SecretaryL approval
delegated under this OM.

of invitations should be
or as per the powars

4' Domastic confarencea/ workrhops /seminar* meetinge etc:
Proposars involving Rg:.4g (.Fqry) rakh or ress may be decided by the MinistrylDepartrnent in consultation with their FiriancialAdviser. nlp"*"rr involving expenditureabove Rs' 40 (Forty) takh fo,r.incuring eipgngiture.on rrir,ii-ni conferences/ workshops/seminars/ meetings 9te.3*n particftatiin limited ,o fidil deregates onty may berefeffed to Department of Expenditure to, approvar of .secrei",yle*p"nditure). Approvarof secretary of the Ministry/ bepanm"ni *ii be obtained ;ilitt the file being refe'edto Depa(ment of Expenditure. '

5. Autonomous Bodie*:

i) conferences held by Autonomous Bodies generalry generate revenue fromsponsorships and registrations and most of t[e time eitirer they do not requiregovemmenl support or require in small portons. nornrnistrative Ministries arecompetent to g.rant approval for holding it* .ontei"nces t*r,*tner domestic orinternati.nar) where no'funds are r{uired from Govemment.

ii) However' if Government funds are required and the flnancial assistance requiredis more than Rs' 40 Lakhs far tnteinational as tnurr 
", oo.estie conferences/

Xi**"*ij::minars/ 
meetinss etc. such ca=es snai [e reterrea to Deparbnent

0. General lnrtructions:

while refeffing the case$ of conferences etc., whether domestic or internauonal, toDepartnenr of Expenditure, roforing ,iil;" stdcry adhered to.
(i) Holding of Exhibilions/ fairs/ seminars/ conferences/ workshops etc. abroadshourd be discouraged except ior fromotion of trade ano business and forprojection of 'Brand rndia'. For tnis olrpose, oepending on tt" nature of event, ifmore than one Ministry/ Department is invorved, .-N;d;; Ministryr Departmentshould be identified to tlke t" r""J io,. coordinating and organizing the event.
(ir) A' proposars referred to Department o-f Expenditure on the subject shourd besent at reast one month in iovance'or commen;;# or *,u event and onrythrough rhe Financiar Adviser conc*rneo. rmire referring the proposars to theDeparrnent of Expenditur., ,t ;;;;. ensured that ne&ssary cbarances viz.from Ministry of Extern"r nir"i*,1i,i,stry or Hom* nn"ii etc. and approvar ofcompetenr authority in the MinistM Department rrave ueen obtained and pracedrn the file. rn the absence 

"i tii.Ii; trr" propol"I"-ir]ir'o" retumed withoutprocesging in the Department of gxpenOiture.

,

t
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(iii)SufficientprovisionintherelevantBudgetshouldbeensuredbeforesuch
proposals nr* pioo*u*A in ttr"..Minist{rt Department and be{ore refarring

lioiosafs to Oeiartment of Expenditure. The proposal should clearty indicate the

budget Provision.

{iv) stipulated tirnelane for submission of Broposals may be adhered to strictly' lt may

benotedtnathenceforth'delayed"proposals#tl'not.beprocessedunlrr
accsmpanieo iry 

^ 
o*lay Report contai*ing rea$ons {or delay. duly apprnved by

the Ad ministrative Eecrlary

{v} Holding of confurencesl workshops lgen:in*rsl rn€eting$ etc. in Five Star Hole}s

is banned ***"piin rro of bilateral/ multilateralotficialengagements-held at the

level of tvtinistei-ln-Charge or Administrative $ocretary with for-eign Brrvernrnent

or international bodies oi which lndia is a Member. Any deviation in lhis rcgard

should be refened to the Departmefit of Expenditu{e with adequate iustification

(vi) fulinigtrieslDepartments shall not resort to seeking ex posl- facto approval on the
' ' propo$at*,sl6ce they are liable to be rqected. Hence, 1uvryrrle advance

ifrintng an6 oUtention of all requisile approvalslclgarances is emphasized'

7. Notwithstanding the.,enhancement in the prescribed expenditure *lling all

Ministriesl Departmerits shall ensure utrnost economy in public expenditure'

8. This is in supersession of Department of Expenditure's earlier instucrons on he

subjecl cited above issued vide following O'Ms No':

i) 19(gyE.Coordx2011 dated 5Ih March,2015
ii) rgiei/e..cosrd.m01a dated 1Zrh Juty,2012
iiii rgigilE.Coord./201? daled 13th $eptember.20-11

iui 7q1]l'E Coordtaol1 dated 13il $eptember,20'10
oi zltpe .Coord/3010 dated 31srMay,2010
;) rinic c*ordl}w? dated 28ti Mav,2003

9. These instructions will come into operdtn with immediate effect'

{H. Atheli}
Diractor

Tel: 2309 2804

lo

".1. All Ministries/ Departments as per standard mailing list
2 All $ecretaries to the Government of lndia
3, All Financial Advisers of MinistrieslDepartments

j 4-


