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No.35o t2 I U 20 1S-rFD
Government of India

Ministry of Water Resources, River Development & Ganga Rejuvenation

Shram Shakti Bhawan, Rafi Marg,
New Delhi, dated gth March,2O1g

OFFICE MEMORANDUM

Subject: Revised guidelines/lnstructions for the purchase of
laptops/notebooks and similar devices for eligible officers.

The undersigned is directed to forward herewith Deptt ofexpenditure, Ministry Finance's office memorandum No. NoOg(34)12O17-E II(A)
dated 20th February,2O18 in suppression to their OM 08(64)lZOt7-E.ll(A) dated
27th September, 2017 on the subject cited above and to 

""y irr.t "o-piir.,ce ofinstruction/ directions may kindly be ensured.

3. This issues with the approval of JS&FA (Finance).

Under Secretary (Fin-ll)
Tel.23719302

Encl: As aboue
To,

All wing/ Organization heads and attached office(As per list Attached)



Ministrv of Water Resources

1. AS&MD, National Water Mission, c.G.o. complex, New Delhi- 1 10003

2. Jotnt Secretary (Admn), Ministry of Water Resources, Shram Shakti
Bhavan, New Delhi

3. Joint Secretary (RD&PP), Ministry of Water Resources, Shram Shakti
Bhavan, New Delhi

4. Joint Secretary(Pen River), Ministry of Water Resources, KrishiBhavan,
Room No.236A, New Delhi

5. ADG( Statistics), Ministry of Water Resources, LokNayakBhavan, Room
No.6, Khan Market New Delhi-110003.

6. Commissioner(SP), Ministry of Water Resources, Shram Shakti Bhavan,
New Delhi

7. Commissioner (FM), Ministry of Water Resources, Block 11, 3tt' Floor,
C.G.O. Complex, New Delhi-110003

8. Commissioner(CAD), Ministry of Water Resources,KrishiBhavan New

Delhi

9. Commissioner(Indus), Ministry of Water Resources, Block 11, Stt' Floor,
C.G.O. Complex, Lodhi Road, New Delhi-110003

10. Commissioner(B&B), Ministry of Water Resources, Block 3, 2na Floor,
Near ITBP Building, C.G.O. Complex, New Delhi-110003

1 1. Economic Advisor, Ministry of Water Resources, ShastriBhavan, New
Delhi

Attached/subordinate Offices and Orqanisations of Ministry of Water
Resources

12. Chairman, Central Water Commission, SewaBhavan, R.K. Furam, New

Delhi.

13. Mission Director, National Mission for Clean Ganga (NMCG), Rear
wing,3rd Floor, MDSS Building 9, cco complex, Lodi Road,New Delhi-
1 10003

14. Chairman, CGWB, Jamnagar House, New Delhi.

15. Director General, National Water Development Agency, Community
Centre, Saket, New Delhi-110017.

16. Director, NIH, JalviS,anBhawan, Roorkee - 247667 (Uttaranchal)'

17. Chairman, Brahmaputra Board, Basistha, Guwahati - 781029 (Assam)

18. Director, CWPRS, P.O. Khadakwasla, Pune - 4llO24
19. Director, CSMRS, HauzKhas, New Delhi



20. Chairman, GFCC, SinchaiBhawan, 3rd Floor, Patna - 800015 (Bihar)

21. Member, Upper Yamuna River Board, Wing No.4, GF, West Block-1,
R.K. Puram, New Delhi

22. Chief Engineer, Betwa River Board, Nandanpura, Jhansi - 284003 (UP).

23. Chief Engineer, NWA, Central Water Commission, Pune -4lLO24

24. Member Secretary, Polavaram Project Authority, Krishna Godavari
Bhawan, H.No. l1-4-648, (lst floor), AC Guards, Hyderabad-S0O 004

25. Director, NERIWALM, Dolabari, Tezpur, Assam - 784OOl

26. Executive Member, Narmada Control Authority, Vrjay Nagar, Indore,
Madhya Pradesh.

27. Bansagar control Board , Basnagar colony, Rewa (M.P.) -486005

28. SardarSarovar Construction Advisory Committee, Narmada Bhawan,

Indira Avenue, Vadodra-3g000 1

29. Narmada Control Authority, Narmada Sadan, Vrjay Nagar, Indore -
452070

30. Registrar, Ravi and Beas Water Tribunal, TrikatBhawan, BikajiCama
Palace, New Delhi

31. Registrar , cauvery water Disputes Tribunal,
JanpathBhawanmJanPath, New Delhi

32. Registrar, Krishna Water Disputes Tribunal, TrikatBhawan, BikajiCama
Paiace, New Delhi

33. Vansadhara Water Dispute Tribunal, V Floor, Mohan Singh place, Baba

Kharak Singh Marg, New Delhi

34. Registrar, Mahadayi Water Dispute Tribunal , JanpathBhawan, New

Delhi

35. Krishna River Management Board, irrigation and CAD department,2nd
Floor, YerraManzll, Hyderabad -500 082

36. Godavari River Management Board, irrigation and CAD department,lst
Floor, YerraManzil, Hyderabad -500 082

37. Controller of Accounts, Ministry of Ministry of Water Resources, River

Development & Ganga Rejuvenation, ShastriBhawan, New Delhi

Copy along with enclosures also to:

1. PS to Hon'ble Minister(WR,RD&GR)
2. PS to Hon'ble MOS(WR,RD&GR)
3. Sr. PPS to Secretary (WR,RD&GR)
4. PPS to JS&FA
s. us(GA).



F. No. 08(34)i201 7.E. I l(A)
Minbtryof Flnance

Departm€ht of E xpenditure
E.ll(A) Branch

OFFICE ilEMORANDUM

New Delhi, ttre.freUru aryir,Z01B

Oubrest lrlstructions for the Hjrc$ase of hptops/notebooks and similar dsrices for etigibte
ufficers -rerrisedguklelines., :'

ry Jl,ffiff "lti[,'",$1i,]ffi*Sfgf H,H';f,3i:'If#' iililli1l ";f 'l!il,i:LT
Oepartrents & delegation of pwers thAledi it has been decided itrat tap.top;-tablet notepad; ultra-
book;'nobboolt, net-book or devices of eimlhr categories rnay be issued to officers of the rank of
Oepuly ScqrEtary and above for disoharge of oflicial work. These porrers shall cpntinue to be
exercised in consultation with the Financial Adviser by the Secretary of the Ministry/ Department or
any other authority who are apecifcalty debgated thise porruers bythis Ministry,fiom tiine to time,
duly taking into consideation the functional requkem€nts and budg€tary provisions.

2- Thb would, however, be subjec{ to the following conditions:

(D Cost of device: The Cost of device including Standard software' shall not **L"O nr.
80,000/-.

Stanctard Softreare: Any softrvare (Operating System. Arrtivirus software or MS-Office etc.)
that is essertial forthe running of device trcwards discharge of oftial functionslduties.

' (iD Purchase Procedures: As prescribed underGFRs/CVC guidelines may be folkrrnred.

tiii) Safety, Seeurity & Maintsnance of Device: The offcer, who is given the device, shall be
personally responsible for ils safety and security as wsll as security of dabfinfurmation,
though the device shall continue to rernaih Govemment property. The officer concemed will be
at liberty to get the device insured at his personal co$.

(iv) RetentionlReplacement of device:

a) No new device may be sanctioned to an ofFtcer, who has already been aHotted a devire,
n a Mlnistry iDepartment. up to fre years" Any further issue of laptop in case of

"fl t/ #;g{H,ffy'J"ffifiH:'i*xffi:::fir",3'#i'[nT[::l:tT,:x[*J
g.. \Y b) Foi the purpose of calculation of lhe book value, a depreciation of 25oh p6r year, on

-VY -l stra[ht tine method, be adopted.

\ /1. c) ioit-tte 
"ompretion 

of five years of usage, the officer shatl retain the issued device.

;.t.\(v)Gonditionsatthetimeoftransfer,superennuatlonetc.:
\ f -/ a) ln case where, at the time of purchase of device if the resictual service of the offieei is

h\,/ , less than 5 ysars or in case the officer b transigned/deputed to State Govt. but with

// / reeidual servbe of less than 5 years or the officer leaves the Government Service within 5

/ t\ N years of purchase of such device, the offcer concemed will have the option of retaining
,/fs)\ the device by paying the amount after deduciing the depreciation..\
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4.

b) Upon transfer/deputation of the officer to other Ministry/ DepartmenUAttached/Sub-
ordinate offices of the Government of lndia or to the State Government in cese of Officers

of the Alt tndia Services, the ofiicor will have the opt'ron of retaining the existing delice
and in case of such retention, this fact should be specifically mentioned in the Last'Pay
Certificate (LPC).

lnstrucUons for MinistrieslDepartrnents:

(i) For the ofiicials who are cunently holding laptops, notebooks or similar devices in
accordance with the provisions of O.M. dt. 27t0gt2116, the terms & condilions for

retention/disposal of the device shall continue to be governed under the existing instructions

of the said O.M.

(ii) The applicability of the provisions of this order to the officers of Armed Forces/Para-Military- - 
forces, officeri of Mob & oher similar establishments would be subject to restrictions

imposed by the concerned departments/organizations duly taking-into .consideration 
lhe

security of information. ln all such cases the security of the information shall be the

responsibility of the concerned deparfnent.

This is issued \,yith the approval of Secretary (Expenditure).

(Dr. Bhartendu Kumar Singh)
Director(E.llA)

'l ) All Ministries/Departments of Government of lndia
2) All Financial Advisers
3) NlC, D/o Expenditure

To

3.



rFr.a. 08 (34y2017€.u (g
E-fi riild{
qrrfrrm

trxq qf,m
ilt ft"dr, Jo qr{fr, 20t8

-rdrtrq. ana
fAyq qr arfffif * frs ffii+. T6 rlT fS lmn *.*ro-wit fr sfrq t i._rifu6 q*6qon *

rilrtrrar

,tera.fincTrrfr qRr atc a-+rev<fr:i;qEt *r ut{ gt{ :q6r qrf+rqt t rarqtfra t €EEr *
5s d"krq t' 27 RdFs{, 2016 + 6rdr*tr arqa d. o8(64)/2017+.n(g ar nfurqur 6ri 6(,, zt6
ffiq frqr erqr t fr 3c €fud 3lk :;rS r.q €an t irffi at srs6ra 6rd + A_d6d + fa(, dq-
ziq tc6g' ;ffis; 3r<,.6; ;ieg6; d_-q6 3rerdr {S q-s.R +, Jqfrur Brt fu. ar o,+d tt
qrrdq/frHr"T * ufud 3ierdr sif 3F.T clffi fue 5w +irroro (drr Trqq_{ffiq q{ t arfrrqi fdr}q
uo s srqra 6I ilfr t, rarn +rqriafi 3{s*Bil 3it{ {s'-u +i"irft crfindt q{ afrq< ft-{R +.d o(r G-d
e-are+rr fi vrrali t 5a rffi or c-+ta Grar anr rtrnr

2. drflfr, q-o BraREa erd *. 3ruqtfra ilrn:_

i' ,.r6.q ff ar:ra - *t'5 tfwa:r. ufd-a gq-6$rr fi araa s0,000/- dc(r * :rfu* a6t 51ax,

+H dqda3n - +is TftEno. (3ffifc?T R'e*r, t &arq-rs. T,fu-t.d-.T qr o,(.s-3ifu-s 3{ra)
;iI ansfiFr mrqf e F--&6{ *.fr(, JTflsr + Sqrdd t frs 3nqe{drEit

ii. st{ cB-qr - utqm{r^fr-ffi fr!ffiftfr * qen ftqrfud tqt-( crfiqT q.r qma fuqr dK,r

iii. 5q6{sr +t gwr, d{!tr st{ {nrt.nir - g'ffi B-$ 3ciF{sr r<rq f6qr ardr t rs sqs-{or
*r gtar !d drHr * srer+nr ffiqqaT Sr d{sTr fi frs aqF-trrra dlr w ffia.r d-ar,
0raif6 il6 JrFF{ur Sr=FR 6I €cfu e-ar rtrnr $dfu.r 3rffi srqA eqBa-dTd,drrtir q{ g-€

3qrr'Tur +r fiqr +-reri t fr(, Fii" 6tnr

iv. 5qfiIq 61 3rlqEs7qfrtqTqfr.

*. hfr frrroq/fr$r-rr d-Grfi 3rffi +t B$ c-6-d fi fr$ 3rl+-iur sr..iEd f+-qr dT T6T t
ciq Eq il6 +tf aqi 

=n+rw r+Er ar f+qr arsr Frfft-d srqfu * 3ll-6{ur t T* ili
3rrqr Tdff 116 qEqA fu r€6r qirra g 4 d Ft, *r Rifr * *tg +rfr irfi Bv
ad w a:i id-q* BqT amr oGq, s-E {.{16*r sdre *. E," siB.-a 4."q.qr sT*rkd
arrrd qfrant t c{o d a6,l

u. sifrra a.a 6r avrar 9M 25y" * {-*a,g *. grq fir srrt
rr. 3q-6{r'T Or qrq at a-6 3qqt4 6{i + C?il(, $ffi art Bqr arqr 3q-fiur 3ma qrg

r&rnl
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v. rlrnitrtur, ffigfu $rE fi Tfir srf,:_

(6) qfr Jqcn-{q fi strd t sryq 3{ffi fr a}c frar s Eq t wr t 3rcmr 3rE6rtI
.r{ rl;rr +rtnrt fr .ron;rrar t fug 3E_#r *q.t_{r:rEfr s sE t

s1q't strsl $fu.F.rtl tt sq*tor fi rrft{ * s Ed t }ier s{f,rtr tEr or qftsrrr s"{
idr t, A dGifufr 3{ffi fi cR{ I5q-6-€ fi uft1 qa1i t ceqq *c npr.5T sr4;nd
m'rt yr+-rur +t rr,qe crg rs-A *l l++-rv fra11

(s) 3{fu6rft t }Trd rrrmn *- 3t-q dersqrfrerrr[ru-d-613{Effdrei sTqffi fr :ierEr $fud
eTrfi-q S-dRft * sffi * rnrrd fr lr;q SGFrr * Frrdia{uil @Ea ili q<,

rffi *- crs d@ sq-+1u1 6t 3{c-i qFs t{q-i sr Bf,Fc ilrn 3lti ffi Rft fr rd+-
3ifr'q d-ao rqluI .r{ ((rdffi) fr go aw +r Bs}E sc t r"+s ffqr ilaT qrG(rl

J. arrirqiGsmf h fr('frtui

(eD t$ sMqt * fr(' fu't qrs Bai6'27togtzo1l t ar.m. + Hrdendt t sr+sq gs.
srnr ffi, AE-.d-6 ur gfi rort * gq-*Gq t, t-$ 3rrr{q t :rErrnq/ftq-crfl S ,firifrf,
fuirr;T o=i erfr vfir 6'r.1il. t fu*rr+m E*?rt t srfrd ds r&frr

(ts) {Rr€T oetlsti Sfr6 sd- t sffid, 61 +ixrm 3it{ t-$ :r;q qfrsa;fi *.
:tffi .I{ $IT snlsr * crdqTdf fir srm;+ar, {idfra fu+rrfr'rHara;f qanr q++r ffr
gtttt +;t fdfrd-d t;qra fr {c-A 6('Frrrq 7I(r cfuiErt w Beh mffir trt *gt qrrat fr
qildi *r gturr +iofrra trsTr+ *r ffi dafr

4. T$ €EE pzr+1 fi Jtr*-da t arft faqr olrdr tr

%v
1d. ,frri{ yen ffi

fttim 6{Lq
+nfr

1. frrrd g{fiR +' sefi +iemq/frsTrrrr

2. geft ffca trdr6s.Rl

3. uasnf,S, qq BlTr41


