No.35012/1/2018-IFD
Government of India
Ministry of Water Resources, River Development & Ganga Rejuvenation

Shram Shakti Bhawan, Rafi Marg,
New Delhi, dated 8th March, 2018

OFFICE MEMORANDUM

Subject: Revised guidelines/ Instructions for the purchase  of
laptops / notebooks and similar devices for chigible officers.

The undersigned is directed to forward herewith Depu of
expenditure, Ministry Finance’s office memorandum No. NoOR(34)/2017-E IL{A)
dated 20™ February,2018 in suppression to their OM 0864}/ 201 7-E.Il{A) dated
27 September, 2017 on the subject cited above and to say that compliance of
imstruction/ directions may kindly be ensured,

3. This issues with the approval of JS&FA (Finance).

Under Secretary (Fin-11)
Tel, 23719302

Encl: As above
To,
All wing/Organization heads and attached office|As per list Attached)



Minigtry of Water Resources
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11.

. ASEMD, National Water Mission, C.G.O, Complex, New Delhi-110003
_ Joint Secretary (Admn), Ministry of Water Resources, Shram Shakt

Bhavan, New Delhi

Joint Secretary (RD&PP), Ministry of Water Resources, Shram Shalkti
Bhavan, New Dclhi

. Joint Secretary{Pen River), Ministry of Water Resources, KrishiBhavan,

Room No.236A, New Delhi

ADG( Statistics), Ministry of Water Resources, LokNayakBhavan, Room
No.6, Khan Market New Delhi-1 10003,

Commissioner(SP}, Ministry of Water Resources, Shram Shakti Bhavan,
New Delhi

Commissioner (FM), Ministry of Water Resources, Block 11, 8% Floar,
C.G.0, Complex, New Delhi-110003

. Commissioner{CAD), Ministry of Water Resources KrishiBhavan New

Delhi

. Commissioner{lndus), Ministry of Water Resources, Block 11, 8™ Floor,

C.G.0. Complex, Lodhi Road, New Delhi- 1100035

Commissioner(B&B), Ministry of Water Resources, Block 3, 2% Floor,
Near ITBP Building, C.G.0. Complex, New Delhi-1 10003

Economic Advisor, Ministry of Water Resources, ShastriBhavan, New
Delhi

Attached/ subordinate Offices and Organisations of Ministry of Water

12,

14.
13,

16,
17.
18,

Hesources

Chairman, Central Water Commission, SewaBhavan, R.K, Puram, New
Delhi.

. Mission Director, National Mission for Clean Ganga [(NMCG), Rear

Wing,ard Floor, MDSS Building 9, CGO Complex, Lodi Road,New Delhi-
110003

Chairman, CGWB, Jamnagar House, New Dethi.

Director General, National Water Development Agency, Community
Centre, Saket, New Delhi-110017.

Director, NIH, JalvigyanBhawan, Roorkee — 247667 (Uttaranchal).
Chairman, Brahmaputra Board, Basistha, Guwahati - 781029 {Assam)
Director, CWPRS, P.O. Khadakwasla, Pune — 41 1024

19. Director, CSMRS, HauzKhas, New Delhi
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32,
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34,

35,
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37,

Chairman, GFCC, SinchaiBhawan, 3rd Floor, Patna = 800015 (Bihar)

Member, Upper Yamuna River Board, Wing No.4, GF, West Block-1,
R.K. Puram, New Delhi

Chief Engineer, Betwa River Board, Nandanpura, Jhansi - 284003 (UP).
Chiel Engineer, NWA, Central Water Commssion, Pune -411024

Member Secretary, Polavaram Project Authority, Krishna Godavan
Bhawan, H.No. 11-4-648, (st floor), AC Guards, Hyderabad-500 004

Director, NERIWALM, Dolabari, Tezpur, Assam - 78400

Executive Member, Narmada Control Authority, Vijay Nagar, Indore,
Madhya Pradesh.

Bansagar Control Board , Basnagar Colony, Rewa (M.P.) -486005

SardarSarovar Construction Advisory Committee, Narmada Bhawan,
Indira Avenue, Vadodra-39000 1

Narmada Control Authority, Narmada Sadan, Vijay Magar, Indore -
452010

Registrar, Ravi and Beas Water Tribunal, TrikatBhawan, BikajiCama
Palace, New Dethi

Registrar, Cauvery Water Disputes Tribunal,
JanpathBhawanmdJanpath, New Delhi

Registrar, Krishna Water Disputes Tribunal, TrikatBhawan, BikajiCama
Palace, New Delli

Vansadhara Water Dispute Tribunal, V Floor, Mohan Singh place, Baba
Kharak Singh Marg, New Delhi

Registrar, Mahadayi Water Dispute Tribunal , JanpathBhawan, New
Dethi

Krishna River Management Board, irrigation and CAD department,2n
Floor, YerraManzil, Hyderabad -500 082

Godavar River Management Board, irrigation and CAD department, 1%
Floor, YerraManzil, Hyderabad -500 082

Controller of Accounts, Ministry of Ministry of Water Resources, River
Development & CGranga Rejuvenation, ShastriBhawan, New Delhi

Copy along with enclosures also to:

e

PS to Hon'ble Minister|WR, RD&GR)
PS to Hon'ble MOS[WE, RD&GR)

Sr. PPS to Secretary (WR,RD&GR)
PPS 1o JS&FA

US(GA].
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Ministry of Finance
Department of Expenditure
E.ll{A} Branch
ELEEY
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OFFICE MEMORANDUM
Subject: Ingtrections for the purchase of laplopainoiebooks and similar devices for elgible

officers - revised guidelines. :

In superseagion 1o this Ministry's Office Memorandum bearing No. 0B{G4)2017-E Il{A) dated
27" September 2018, regarding purchase of Mate Book/Lap-Top compubers by Minisiries/
waﬂa{mﬁwm.ihaaba-and&abdﬂhﬂbp-tnp;mbm:mupﬂ,ulm-
book; notebook, net-book o devices of similar eategones may be issued to officers of the mnk of
Dipu-,rsa_nﬂmmduhmfmﬂn&nwdnﬂﬁﬂmﬁ.%mamumuembe
exarcised in consultation wilh the Financial Adviser by the Secretary of the Ministry’ Department o
ey olher authority who sre spacifically delegaled these powers by this Ministry from time bo time,
dully taking into consideration the functional requirements and budgetary provisions.

2 This would, however, be subject to the following conditions:

(i Elll of device: The Cost of device including Standard solftware® shall nol axcoed Rs

Standard Software. Any software {Operating System, Antivirus software or MS-Office etc )
that is essantial for the running of device towards discharge of official functions/duties.

() Purchase Procedures: As prescribed under GFRaCWYE guldetings may be followsd

(ili) Safety, Security & Maintenance of Device: The officer, who is given the device, shall be
personally responsible for ils safety and securily as well as secunty of datafinformation,
though the device shall continue to remain Government property, The officer concenmed wall be
it liberty to get the device insured a1 his personal cost

{iv) Retention'Replacement of device:

@) Mo new device may be sanctioned to an officer, who has alresdy been allotied & device,
in & Ministy (Department, up to five years. Any furthes issue of laptop in case of
losaidamage beyond repairs within the prescribed pericd, should be considerad only after

3? the cost is recovered from the officer based on the book value after deducting the
" depraciation
o~ b} For e purpose of calculation of the book valsa, 5 depraciation of 25% per yoar, on
- . straight line method, be adopled.
¢} Postthe completion of five years of usage, the alficer shall retain the issued device

- (v} Conditions at the time of transfer, Superannuation etc.;

8] In case where, at the ime of purchase ol device if the residual service of the officer I=

lesz than § years of in case the officar i iransferred/deputed to State Govi bul with

N/ regidunl service of less than 5 years or the officer leaves the Government Service within 5

years of purchase of such device, the officer concemed will have the option of refalning

/‘h\ the device by paying the amount afier deducting the depreciation,




i

(i)

Ta

1)
2)
3)

by U bramsler, ion of the officer to other Ministry! Depariment/attached Sub-

:I mdnfmmw“mmmwmmmmmmmmm_
of the All India Services, the officar will have the oplion of retaining the exsting device
and In case of such retention, ihis lact should be specifically mentioned in the Last Pay
Certificate {LPC)

Instructions for Ministries/Departiments:

For the officials who are cumently holding laptops, notebooks or similar devices i
accordance with the provisions of OM. dt. 27062016, the lerms & conditions far

retention/disposal of the device shall continue to be governed under the existing Insructions
of the said O .M

The applicabiiity of the provisions of his order ko the officers of Armed Forces/Para-Military
Forces, officers of Mol & other similar establishments would be subject 1o resinctions
mposed by the concerned depsrments/organizations duly taking into consideration the
security of information, In all such cases the securily of the information shall be tha

responsibility of the concerned departmaant
R

(Dr. Bhartendu Kumar Singh}
Director(E HA)

This s issued with the approval of Secretary (Expenditure)

All Ministries/Daparimants of Government of india
All Financial Achasers

MIC, Dve Expenditure
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