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OFFICE MEMORANDUM

subject: lnstructions to be adhered in cases of matters related to foreign
travel.

The undersigned is directed to inform that there have been instances in recent
past wherein foreign travel proposals have been sent to secretary (wR,RD&GR)/
Hon'ble Minister (wR,RD&GR) direcfly by wings/organizations under the Ministry,
without routing through lnternational cooperalion (cy wng. Further, few othei
instances have also been noted wherein the wings/organizati6ns unoer'tne uiniitry
has fonrvarded the nominations for foreign travel-to thd organizers without obtainini
approval of the Ministry.

2. lt is has been decided-that alr the proposals pertaining to foreign visit shall
invariably be routed through lc wing at initial stage only. Failu-re to coniply with this
will lead to rejection of the proposal and such proposati, received at a later stage in
lC Wing, will not be entertained and returned back.

3. 
..Further, the foreign visit proposals require various approvals (both from within

as well as outside the Ministry) and thus, lc wing requires adequate iime to obtain all
requisite approvals/ clearances timely. lt is, thelefoie, advised that the toreig; visit
proposal need to be submitted to rc Division, preferabry, 6 weeks prior to the iate of
visit, if it requires approval of screening committee of Secretaries (scos)/ pMo and
4 weeks prior to the date of visit, in the remaining cases.

4. This issues with the approval of Secretary (WR, RD&GR)

Nr- .- 7
(Mukesh Xumar)----------...-_

Under Secretary to the Govt. of lndia
Ph 2307400s

To

]. n!! Wing Heads of MoWR, RD&GR, Shram Shakti Bhawan, New Dethi.
2. All Organizational Heads under MoWR, RD&GR, New Delhi
3. All Division Heads under MoWR, RD & GR

Copy for information to:
1. PPS to Secretary (MoWR, RD & GR)
2. PPS to Additionat Secretary (MoWR, RD & cR)


