G-14/1/2017-IFDSection
Government of India
Ministry of Water Resources, River Development & Ganga Rejuvenation

Shram Shakti Bhawan,{Raﬁ Marg,
New Delhi, dated £ May, 2017
OFFICE MEMORANDUM

Subject: Compendium of instructions for Creation, revival, Continuation and
Transfer of Posts

The undersigned is directed to forward herewith a copy of OM No. 7(1)/E.Coord-
[/2017 dated 12.04.2017 received from Department of Expenditure on the subject cited
above.(copy enclosed)

2. Vide the aforesaid OM, Department of Expenditure has issued instructions for

creation, revival, Continuation and Transfer of posts in all Ministries/Departments, theie
attached offices, Subordinate offices, Statutory bodies etc.

3. All such proposals for creation/revival/continuation/supernumerary posts should be
routed through IFD.

]
4. It is accordingly requested that compliance of the revised guidelines/instructions
contained in the said OM may kindly be ensured.

5. This issues with the approval of JS&FA (MoWR, RD&GR).

Encl: As stated. /Q’w/\(@i/ﬁ
o

(Vinod Kumar)
Under Secretary (IFD)
Tel. 23719302

To, .
All wing/Organization heads (As per list Attached)

Ministry of Water Resources
1. Joint Secretary (Admn), Ministry of Water Resources, Shram Shakti Bhavan, New Delhi
2. Joint Secretary (PP), Ministry of Water Resources, Shram Shakti Bhavan, New Delhi

3. ADG (Statistics), Ministry of Water Resources, Lok Nayak Bhavan, Room No.6, Khan
Market New Delhi-110003.

4. Mission Director, National Water Mission, CGO Complex, Lodi Road, New Delhi.
Commissioner(SP), Ministry of Water Resources, Shram Shakti Bhavan, New Delhi

6. Commissioner (FM), Ministry of Water Resources, Block 11, 8t Floor, C.G.O. Complex,
New Delhi-110003

7. Commissioner(Indus), Ministry of Water Resources, Block 11, 8t Floor, C.G.O. Complex,
Lodhi Road, New Delhi-110003

8. Commissioner(B&B), Ministry of Water Resources, Block 3, 27 Floor, Near ITBP
Building, C.G.0. Complex, New Delhi-110003



9.

G-14/1/2017-IFDSection

Economic Advisor, Ministry of Water Resources, Shastri Bhavan, New Delhi

Attached/subordinate Offices and Organisations of Ministry of Water Resources

1.
2.

+

© ® W o w

11.
12.

13.

Chairman, Central Water Commission, Sewa Bhavan, R.K. Puram, New Delhi.

Mission Director, National Mission for Clean Ganga (NMCG), Rear Wing,3rd Floor,
MDSS Building 9, CGO Complex, Lodi Road,New Delhi-110003

Chairman, CGWB, Jamnagar House, New Delhi.

Director General, National Water Development Agency, Community Centre, Saket, New
Delhi-110017.

Director, NIH, Jalvigyan Bhawan, Roorkee — 247667 (Uttaranchal).
Chairman, Brahmaputra Board, Basistha, Guwahati — 781029 (Assam)
Director, CWPRS, P.0O. Khadakwasla, Pune — 411024

Director, CSMRS, Hauz Khas, New Delhi

Chairman, GFCC, Sinchai Bhawan, 3rd Floor, Patna — 800015 (Bihar)

. Member, Upper Yamuna River Board, Wing No.4, GF, West Block-1, R.K. Puram, New

Delhi
Chief Engineer, Betwa River Board, Nandanpura, Jhansi - 284003 (Up).

Member Secretary, Polavaram project Authority, Krishna Godavari Bhawan, H.No. 11-4-
648,(Ist floor), AC Guards, Hyderabad- 500 004

Controller of Accounts, Ministry of Ministry of Water Resources, River Development &
Ganga Rejuvenation, Shastri Bhawan, New Delhi

Copy along with enclosures also to:

%%wsﬂe

PS to Hon’ble Minister(WR,RD&GR)

PS to How’ble MOS(WR,RD&GR)

Sr. PPS to Secretary (WR,RD&GR)

PPS to JS&FA

Director (Tech.) — with request to put the orders on web-site of MOWR

Do

(Vinod Kumar)
Under Secretary (IFD)
Tel. 23719302
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No. 7(1VE.Caord=1/2017
Government of India
Ministry of Finance
Department of Expenditure

North Block, Mew Delhi
Dated, 12" Apri), 2017

OFFICE MEMORAND UM

Subject: Compendium of instructions for Creation, Revival, Continuation and Transfer
of posts.

This Department has issued instructions related to creation, deemed abolition, revival
and continuation of posts from time to time. Therefore, in supersession of all previous
instructions/ orders regarding creation, continuation, transfer and revival of posts, it has been
decided, with the approval of Competent Authority, to issue a compendium of instructions
covering all the aspects relating to these issues.

2.1 These instructions shall pply to creqlion/continuaﬁﬂn/reviva? of posts in all
Ministries/ Departments, their Atiached offices, Subordinate offices, bmuuocybodxe@ ete

2.2 Proposal for craatjnn"“ sival/continuation/supermumerary posts should be routed
through IFD of concerned Ministry.

b e m C PbLa which may Tallow the instruciions

2.3 These insl"ructimﬁ are not applic
issusd by Deparumnernit

Pul)hu ._,hLv.J.u 15

t of Autonomous Bodies will be issued separatsly.

i

a, All powers with respect to creation of posts delegated under DFPRs sian
withdrawn and only Finance Minister (for below JS level posts) and Cabinet (fo:
JS and above level posts) would be the Competent Autherity for creation of posts
b. For creation of posts at JS and above levels, only “Cabinet’ and no other Standmg
Committee’ is competent, except in respect of requirements relating io national
seuunty

Approval of this Department is not required for creation of Statutm 'y posts. Only
those posts may be considered as Statutory, whose name and level/ pay scale have
been :pcmﬁcal y provided in an Act of Parliament (only post mentioned in
Statute, not support staff).

Proposals for creation of posts may be referred to Departiment of Expenditure
through respective IFD with the approval of Secretary and Minister in-charge of
the concerned administrative Ministry.

The proposals for creation of posts may be submﬂted on file, along with the
prescribed checklist issued by this Department (Annexure -I). Separate checklist
may be prepared for each category of post. Proposals received without proper
checklist would not be considered and returned.

Specific exemptions for creation of posts granted to any Ministry/ Departinent by
this Department will however continue.
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bodies ete.

0t Authority |
vance Minisicy |

4.1 Supernumers ry Posts:

FIET .

=

3.2 The level of approval for creation of posts is SUmMmarized in the following iable:

N

For Ministries/ Jf’)c:pmm']'c.m.s;P Attache offices, Subordinage offices, Sf,ali‘rr‘c,wr;;/.

The following principles should be observed v+ % creating Supernumerary posts:

P opost,

a. The SUpernumerary posis are created for the purpose of accommodating the lien of 4
Government servani who, though entitled 1o hold a liep against the regula
cannot be so accommodated because ofnon—availabi]ii‘y of such a post,

b. The Supernumerary post is a shadow post, ie. no duties are atiached to such

& post.

The SUpSImumerary post is created for a definite apg hixed periad, Since, a
SUpernumerary post is created for accommodating an officey ull he is absorped ina

regular post, it should not be created for ap indefinite period.

o

officer can be appointed against snch g post. It stands abolished as soon as the

The SUpernumerary post is personal to the officer for Whom it is created and no other

officer

for whom ji was created vacates it on accouni of relirement or 1§ accommodated ip
another regilar post. In other words, no officiating arran gements can be made against

such a post,

o

Adminisirative authorities should maintain a record of the stpemumerary posts, the

particulars of the mdividuals who hold liens againsi ther and the progressive
abolition of such posts as and when the holder of the POSIS retire or are absorbeq in

regular permaner;i POSTs, Tor il piirposs of verification of seryice for pensicn.

3.1 Deemed Abolition & Revival of poste:

a. All posts, Sxcept newly created posts, kept | 168 Of remaining
period of more than 2 Years in any } Cpartment/ A

i 1A (&
Subordinate office/ Stamtory body, would be cousidered as ‘deemed abo
unless an exempiion has been given at the time of sanctioning the post.

1

b. A post falling into the category of ‘deemed abolished’ cannot be filled up prior to

obtaining its ‘reyival’ from Department of Expenditure.

¢. Statutory posts, the name and leve)/ pay scale of which s Specifically provided for

In an Act of Parliament, are exempled from falling in the category of ‘d

eemed

abolished’ on remaining vacant for a period of more thap 2 years. Only the posts

mentioned in Statute may be considered Statutory, not thejr support staff,

d. Newly created posts (posts which have beer sanctioned recently by Department of
Expenditure/ Cabinet), which do not have RRs would fall under the category of
‘deemed abolished’ after a period of 3 years from the date of Creation unless jt js
clarified that this relaxation would not be applicable to those newly created posis

which have existing RRs.

Revival of posts would be considered in rare ang tmavoidable circumstances onl
1. Proposals for revival of posts may be referred to this Department op file,

.
along

with the prescribed checklist issued by this Department (Annexure - 11). Separate

checklist may be prepared for each post, Proposals received without
checklist would not be considered.

proper

5.2 All Ministries/ Departments may submit to thig Department, within 3 months, an

Action Taken Report regarding abolition of posts which are vacant for more than 5 v,

2ars in

the Ministry/ Department and organizations under thejr administrative control. Further, whjls
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referring any’ proposal for creation/ revival of Posts to this Department, Ninistries/
Departments may enclose a Certificaie that al] posts under their administrative control, vacant
[or more than 5 years on the date of referrin ¢ the propesal, have been abolished.

The conditions for deemed abolition are provided in the (lijllm-\.amg, lable;

Posi (held in
for more than 2 year)

i stmay be ab(_)rshéa“ﬁ;ﬁ;l‘eﬁﬁél&y—"dw/
-H’~~———‘.‘._Mw ______
mﬁo not fall under deemed abolition ]

6.1 Continuation of Posts:

Continuation  of posis would he considered  subject 1o continuation of the
scheme/project for which the posts were initially sanctioned. For above IS level posts,
Department of Expenditure would examine and put up the proposal for approval of Secretary
(Exp.), Secretary (DoPT) and Cabinet Secretary. In the case of continuation of Secretary level
post. approval of Prime Minister may be oblained by the concerned Ministry/ Department
after the approval of Cabiner Secretary.

6.2 Competent Authority for continuation of posts is as tollows:
| Level of Post
1 ]IS and below level

IS Tevel

el

A post sanctioned for a specific purpose in an organization may not be diveried for
another purpose at the same or different station. Cases of transfer/ diversion/ adjustment of
posts would amount to creation of new post with simultaneous abolition of existing post and
prior approval of Department of Expenditure is required for the same.

8. This issues with the approval of Finance Minister, (

\ \/\\O%\\ 2
(RemSarim) \

Deputy S ecretary(E.C.J)
Tel #2309 2761

To,

I. Secretaries of all Ministries/ Departments of Government of India

[x]

Fmancial Advisers of all Ministries/ Departments of Government of India

31/35
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Checlklist for Revival of Posts

ANNEXURE-{!

S.No.

Particulars

Name of the organization

N

Name of the post

(UK}

Pay Scale of the post

N

Date of Vacancy

(al

Mode of recruitment of the. st (enclose copy of RRs)

DR/Deputa’tion/Pror’nO‘tion

(o1

No. of posts in the grade of.i t proposed to be

revived

{a) Sanctioned
(b} Vacant (with date)

Duties and responsibilities ¢ 1e post

Functional justification for rz.7al of the post

Efforts made to fill up the p\ since date of vacancy

(in chronological order with::: izvant documents)

How the work is being man&- ' in the absence of the

post and why this arrangemi::! cannot continue

“ract

Possibility of outsourcing/ ¢

Financial implication of th val of post

Matching Savings (Specifi with pay scales)

(FA may certify thot are live and not

surrendered earlier or recommended by SIU for abolition)

=
=

£ T T T TN & NI, siter fenrar P
No. of Posts inn immediate lower {feeder) grade

No. of Posts in immediate higher {promotional) grade

i
i
) Vacant (with dat:
)

(a) Sanctioned

(b) Vacant (with date

Detailed sanctioned strength and vacancy position of
the organization (grade-wise)

Whether the post has been offered as matching
savings for creation/ revival of any other post

18

Whether the post has been recommended for
abolition by 51U/ IWSU/ ERC

19

Any other relevant information

Certificate: It is certified that all such posts under the administrative control of this Ministry/
Department which are vacant for more than 5 years, have been abolished

Concurrence of J§/ Director (Admin)

Concurrence of Financial Advisor

32/35
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ENNEXURE-|
Checklist for Creation of Posts
S.No. } Particulars :
Details of Post
1 Name/ Designation of the post
2 Pay Scale of the post
3 Nature of Post (Scientific/Technical/Admin,™: culty/other)
4 Duties and responsibilities of the post ‘
5 Functional justification for creation
6 Does this post exists with same scale of pay ancl bxadc
pay
7 How work is being managed in the absence of the post
8 Mode of recruitment of post (enclose copy of RRs) DR/Deputation/Promotion
9 Essential and minimum qualification of the post
10 | No. of existing posts in the grade of the post (2) Sanctioned
‘ (b) Vacant (with date)
11 Immediate lower (feeder) post in the hierarchy (8) Senctioned
{b) Vacant (with date)
_ 12 i Immediate higher (promotional) post in the hierarchy (a) Sanctioned
: (b) Vacant (with date)
! 13 | Workload of the post (Extract of SIU study, if any)
L 14 | Possibility of outsour cmg/conuuu/r@dgplo /ment
15 | Financial implication {both recurring and non-recurring)
16 | Matching Savings (Specific posts with pay scales)
(FA may certify that posts are live and not surrendered
earlier or recommended by SIU for abolition)
17 | Whether any Norms exist for the proposed posis. A copy
of the Norms may be provided. i
Qrganization Details
1 Name of the organization
2 Status of Organization (Ministry/ Department/
: Autonomous/ Attached/ Subordinate)
3 | Detailed sanctioned strength (category wise) with pay
scale and vacancy position (with date of vacancy)
A Whether the organization has been studied by 51U/
IWSU. If so, details
5 Any other relevant information
Certificate: It is certified that all such posts under the administrative control of this Ministry/
Department which are vacant for more than 5 years, have been abolished

Concurrence of Financial Advisor Concurrence of Secretary
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