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$rrhiect: tfpdating of \i/eL"site sr ihe i,1i:li:;tr"y by respeciive si,iD,
implementation of Role based content Management system (cMs) _

reg,

The underslgneC is directeo to refer lo e-Gorrernance Cell's o,M, of even number
'lated 04"03'2016 anc 13,04'2016 on the aDove subjec and to say that the Role based
Content i\4anageri-rent System (CN4S) of the y'/ebsrte for timely updating of the content
avajlable at the'left navigation menu'of the'viieosrte by the respectr,,e SMDs oi lhe
[1rn stry wtll be made as under:-

I The content Creators and conten: Approvers In respect of valous
Drvrsions/Secttons shall draft and upload tn,3 Informatlon/ content to be uptoaceo
cn the Website r-espectiveiy.

ii Director (e-Gov,) & Director (Tech.), NIC would be the Super-Administrarors anothey will have full conlrol of the websiie ::nd responsible for creation of Users,
Sublinks/ pages and mapprng of the pages r,..ith the concerned users

;ii wing-Heads (JSs/ commissioner i equi",'aiert) shall be fully responsible:o'rne
ccnlent uploaded on lhe websrie.-ine tatcs'. content may be uploadeo :,v iirsi
vi,eer of every month pr-eferably Defore 5,', c1,every month.

2' it is fu(her-stated tnat the content of the'lefl: navrgation menu,of the Websjte shallhencefo(h be. updated by the authorized Users. 'he 
li-st of the Content creators andCcntent Approvers nominated for respectjve Drvrsicnsr,SMDs/the Sublinksl pages of thewebsite mapped with lheir logtn IDs as r,',,ell as the p,rocedure for uploading'1re content onihe website are enciosed for- i-eady reference, In casr: cf any query / assistance, NIC Cetl ofthe Mrnrstry may be contaCed

fc

3. Tfrs rssues wrth rhe approvar of the compcl,err Authorrty,

Encl: as above

i Atl content Ci-eators/ Content Approvers as per Ine Annexure-L2 Director(Tech), NIC
3, Ali DireCor/ DS ievei Officer1n the Mrnrsrry,4, All US and equivalent Officer in the Ministry,

Copy ior informatton to:-

1 PS to Hon'ble Minister of Water Resources,
2, Sr, PPS to Secretary (WR) /pS to SS (\rr/R)/
3, nll Vr/ing Heads of the fvlinistry

(Khatcnin Langet)
Director (Admn7 e-Gov,)

TeL: OtI-237!4734
Email : diradmn-mowr@ntc. in

RD&GR
PS to JS (A)l pS to JS (pp)
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Ste ps fo lJ pd ati r. g Co n're nt of We bs ite htlpl// mo'"!1_,go,r.i n

i Gc io the website':, Ccnter''I irlanagement S'rsle,: lCl,'r S) ,:l

nltp,ii il-towr,go,, n,/a(lm ir,i' iogiLaspx

2 -cgrn using the UserName & Pass'u,o:cj pro\,,ie:

3. Tnere are I types for CMS..rsei-s

r1 Super Acj min -hrs roie : asSlSneo ic ,ltr-i-t,r f\ '!. ir.iS,isei-a€:iorr'rs the fcl C!ving tas(

a) User Maragernenl. :reat€ users & tss !r p,yr;; i-ssions ic ritcess ine ltnKs,/itages

0l Manage :iitKS,i rages. Create rew iinksi i:agi:s fcr var OU: :rcdules liKe Top Bar, Bottcm
rinks, Left \J avigation, Whats's l\iew, pio:o Categor,,,, phot.:aliery, etc.

r tConieni Creator: lhrs lser upi,_racs ii? c.rr.tter t t, I paTtl_ulr: rLnK/page

rrr) Approver: Thrs user vels lrre aontenl itpt._r3;1 tt: itr,, Ine ( -j1-i.,ri Cr€ator, ,.rr akes the .ttf urreci

-illi'lges ( f ;ry; & iuDirst- in€ aorleii jr r:re ,^,;:.r ,, ir:

.i !\/crr(iiow icr-;-r i,rbiisn,r q.-:lrrtenl .rr ,!'e0st'::

.,r pdate contert cf
i \J e r/r' Ltn l(

-r.(l r!- nk4., . - rrrrL'b

. ,. -' '"4. 't"'
l. Si,per '\c:rrr. ,l 

I

. -:r f 'c \o , i r\ :tc( 'n ,-rn r(: a
. - trr c !c.! -i -. _' lc us€|. riL
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5" Uploading the coritent: lf a rew rk has t.- ce ;i-eated, ra,l :re Li.k Name & its positron (vain
Menu -> Subrlenu -:'SubSubrnenu) to SuperAdrrtr

Content Ci-eator:

l)Cllck Vjew Left Naviqation

ll)CllCK Pendinq P,ecords (if it':, a new lirk) ir 'ipprr;ysqj ir,ecor-ds ri, -,,i .,, existlnB 1iIk)

'l
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ir)Citc< ihe act or !dit/Approve :tuiton cor:e 5pcldi.g tc

v) Frli al1 the cieiails & click update

AP p rove r:

iCirl< View Lefi \lavrgation

rl Circx Pendrng Reccrds

iie r-ecor-o wr- icn you \,,/a nt to uodate

ii) Click ihe acilon Idit/App.ove i]utto. ccrfesnonci,rg tc tne recoro \,vrich,,/cu w,a..rr:o approve

'vrVerifl/ the detais & make cf"ls'qes i r reqrtre ci & : ick Aoprcr,,e rc pubrrsi.:he aontent c. websrte

,:1


