F.N0.14011/2/2016-e-Gov.
Government of India
Ministry of Water Resources, RD & GR
(e-Governance Cell)
Shram Shakti Bhawan, Rafi Marg,
New Delhi, the % May, 2016.
OFFICE ORDFE

Subject: Updating of Website of the Ministry by respective SMils
implementation of Role based Content Management System (CMS) -
reg.

The undersigned is directed to refer to e-Governance Cell's O.M. of even number
dated 04.03.2016 and 13.04.2016 on the above subject and to say that the Role based
Content Management System (CMS) of the Website for timely updating of the content
avallable at the ‘left navigation menu’ of the VWwebsite by the respective SMDs of the
Ministry will be made as under:-

The Content Creators and Content Approvers In respect of various
Divisions/Sections shall draft and upload the Information/ content to be uploaded
or the Website respectively.

i Director (e-Gov.) & Director (Tech.), NIC would be the Super-Administrators and
they will have full control of the Website znd responsible for creation of Users,
Sublinks/ pages and mapping of the pages with the concerned Users.

k. Wing-Heads (JSs/ Commissioner / equivaient) shall be fully responsible for the
content uploaded on the Website. Tne latest content may be uploaded oy first
week of every month preferably before 57 of every month.

2. Itis further stated that the content of the 'left navigation menu’ of the Website shall
nenceforth be. updated by the authorized Users. Tne list of the Content Creators anc
Content Approvers nominated for respective Divisions/ SMDs/the Sublinks/ pages of the
Website mapped with their login IDs as well as the procedure for uploading the content on
the Website are enclosed for ready reference. In case of any query / assistance, NIC Call of
the Ministry may be contacted.

3. This issues with the approval of the Competert Authority.

Encl: as above
(Khatchin Langel;
Director (Admn/ e-Gov.}
Tel-011-23714734
Email: diradmn-mowr@nic.in

To

I All Content Creators/ Content Approvers as per the Ahnexure-l.
2. Director(Tech), NIC.

3. Al Director/ DS level Officer in the Ministry.

4. AllUS and equivalent Officer in the Ministry.

Copy for information to:-

1. PS to Hon'ble Minister of Water Resources, RD & GR.

2. Sr. PPS to Secretary (WR) /PS to SS (WR)/ PS to IS (A)/ PS to JS (PP).
3. Al Wing Heads of the Ministry



List of Content Creators and Content Approvers for theiy respective

coment upioading
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5 LCA CA iCantem Approver ECA ;
10 ECA |DCA IContent Creztor ECAL
11 |CAD 1SJCICAD! Content Approver |CAD
| 12 |CAD ISTA{CAD, Content Creator T“
‘ 13 I‘1CASm }USQA\ Content Approver

14 ICASH 1SOLCASH
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37 HP lAvanish Kant | Content Aporover '
| 38 HP SO(+P; Content Creator HP
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40 IEC Content Creatar T‘?‘i’tCi

41 indus Content &pprover “ndus

42 lindus Content Creator  iidusl
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steps for Updating Content of Website hitp.//mowr.gov.in

“

1 GO to the website’s Content Management Sysier (CMS) at

7O

hitp.//mowr.goyv in/admin/Icgin.aspx

2. LOgin using the UserName & Password provided
3. There are 3 types for CMS users

1 Super Admin This roie 15 assigned 1o Diriay/ NIC Tnis user cerforms the following task’

3} User Management. Lreate users & 255ign permissions 1¢ 1ocess the links/pages

O} Manage unks/~ages: Create new links/pages for various modules like Top Bar, Bottom
Links, Left Navigation, Whats’'s New, Photo Ca tegory, Photc Zallery, etc.

i Content Creator: This user upioads tne contenrt of 3 particular iink/page

Il Appraver: This user vets the

copy ine content creator, makes the required
nges {if any) & pubhisr the content o the wensit

-

workflow for publisnimg cortent 5rowebsize

- Jpdate content of
; New Link :
N p existng link
. S
Su ner Admin j

Create New Link % ASSIZN DermiIssic™ to user) oo

i o J
[
L %

Content Creator i
‘Upicaa Content for tne Ling,

Approver |
tvetthe content & publish on wensite.

5. Uploading the content: 'f a new !'nk has t2 be created. mail “ne Link Name & its position (Main

Menu ->Submenu -> SubSubmenu) to Superadmin
Content Creator:
i) Click View Left Navigation

i) Click Pending Records {ifit's a new link) o

ipproved Records 17 s o existing link)

e
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i Ciick the action Edit/Approve nutton Corresconding to the recorc which YOu want to update

v) Fill all the details & click update
Approver:

) Ciick View Left Navigatior

lick Pending Records

(@)

lick the action Edit/Approve button COTresponding to the record which vou want o approve

viVerify the details & make Charges (ifrequired) & lick Approve 1o publish the content on website



