
P. No. A. 3302514/2017-Admn. 
Government of India 

Ministry of Water Resources RD & GR 
sto 

Shaun Shakii l)hawan. Rah Marg 
New Delhi, dated 27*  April, 2017 

TRAINING CIRCULAR 

This is brought to the notice of all concerned that Institute of Secretariat Training and 
Management (ISTM), New Delhi is conducting various training programmes for the year 
2017- l 8, a list of all such Training Programme of ISTM which is sell-explanatory is enclosed 
for ready reference. 

2. 	Interested and eligible officers are requested to send their nominations through proper 
channel so as to reach Administration Section positively before 45 days from the date of the 
commencement of the courses.No nominations will be accepted after the expiry of the 

End:- As above. 

(A.K. Kaushik) 
Under Secretary, to the Govt. of India 

Tcl.No. 23738126 
Email: tisachnn-mo  

Copy to: 

1. All Divisional Heads of this Ministry 
2. All Under Secretaries:Section Officers of this Ministry. 
3. MC Cell — for uploading on the Circular page of the intranet under Head 'Training'. 



S.No. I Code 	Course Title 	Level of 	No. of 
Participao Courses 

is  

Duration  From -To Status and 

IVIDP(Ma a emeut Develo mem I — - 	- 	----' 
I ER Establishment 

Rules 
Officers and Staff 
Dealing with the 

Subject 

I I weeks 22 May,I7 -To- 26 May,1 7 
--. 
RG 

r 
2. PUS Resonation in 

Services foe 
SC:STADBC 

Section 
OfficerslAssisranI 
Section Officers or 

equivalent 

2 3 days 16 Aug,17 .To- 18 Aug. i 7 
— 

PPA 
13 Nov,17 -To- 15 nov,17 

--- 
RG 

AV I Administrative 
Vigilatice:Rolc 

of 10/P0 

Secrion 
Officers:Dealing 
Assistant Section 

Officers 

1 1 weeks 07 Aug.17 -To- II Aug,I7 
--- 
AA 

4. AV3 Administrative 
Vigilance- 

Disciplinary. 
Proccdures-3 

Assistant Section 
Officers and 
Equivalent 

I 2 weeks 19 Mar,I8 -To- 30 Mar, I8 
--- 
a 

5. WND Workshop on 
Noring& 
Darling 

Dealing Assistant 
Suction Officer: 
Section Officers 

4 2 days II May,I7 -To- 12 May,17 
— 

AA 
06 Jul.17 -To- 07 .11:417 

MS 
04 Dec,I7 -To-05 Dec,' 7 

--- 
fla 

22 Jan,18 -To- 23 Jan.18 
--- 
lisSi 

6. WPCN-I Workshop on 
Preparing 

Cabineu Notes-1 

Deputy Secretaries 
and Directors 

4 :days 13 Apr.I7 -To- 13 Apr,17 
--- 
MS 

29 Sep.'? -To- 29 Sep.17 

.1D(FM) 
22 Dec,I7 -To- 12 Dcc.:7 

JD(EN) 
23 Pcb,18 -To- 23 Pcb,18 

--- 
ESC 

7. WPCN-2 Workshop on 
Preparing 

Cabinet Notcs-2 

Under Secretaries 6 0.5 days 12 Mey,I7 -To- 12 May.17 
--- 
VR 

14 Jul. 17 -To- 14 Jul_ 7 

IR 
29 Sep.17 •To- 29 Sep,t 7 

EKA 
06 Oct.!? -To- 06 Oct.17 

is 
29 Diac,17 -To- 29 (1ttc,17 

--- 
.11)(PT) 

Course Dir 



09 Fas,:8 •To- 09 Pffs.18 

QC 
8. KM Knowledge 

Management 
Group A& 13 

officers 
1 3 day.; 

Ir 
04 Lice ,17 -To- 06 Dec.17 

— 
Scit 

0 CC Good 
Governance 

Group A & B 
officers 

I I weeks 24 Apr,17 -To- 28 Apr, I 7 
— 
VR I 0 HR:vf Human 

Resource 
Management 

course 

Group A & B 
officers 

1 2 days 22 Jan; t8 -To- 23 Jen.18 
— 

JD(PT) 

WLO(SCI$T) Workshop on 
Liaison Officers 

Liaison effacers for 
SOW 

2 2 days 04 Sep, I7 -To- OS Sep.)? 
--- 

Fia, of SC/ST 

15 Feb.18 -Tit- 16 Fob, l8 

12 WCCSDA Workshop on 
Citizen Centric 

& Service 
Delivery 
Approach 

Group A & 8 

Officers 
.1 days 

Q
o- 05 Apr,l 7 -T
I 	

07 Apr,17 
*PSIKSrt-0,  -DA II 

29 May,I7 -To. 3 I Ma,. : 7 
--- 
ria 

20 Sep.'? -To- 22 Scp.17 

VR 
22 lan.18 -To- 24 tern. 18 

--- 
USG 

II WEO Workshop on cs- 
Office 

Group A & B 
officers 

2 2 days 27  Apr,17 Te-afkArr67 
Posr-oorno 

USC 
07 Sep,I7 -To- MI Sep, 17 

MS 
4 ADD Analytica for 

Big Data 
All Ganged 

Officers 
1  zlay 21 Jun.17  -To- 22 Jun.: 7  

--- 
htilt 



MP(Financial Mans 
- 	- 

• 
15 C&A Cash & Accounts Assistant Section 

Officer or Senior 
Secretariat Assistants 
with 5 years service 

I 9 weeks 27 Juni? •T-To-25 Aug,I 7 
--- 

&KM) 

16 PRBI Programme on 
Pensions & other 

Retirement 
Benefits 

 

Under 
Secretaries/Section 

Officers 

I 4days 01 May,17 -To- 04 May ,;7 
... 
YD 

17 PRB2 Programmes CO 
Pension & Other 

Retirement 
Bene fit< 

Dealing Assistant 
Sea ion Officers 

2 4days 10 Apr,!? .To- 13 Apr,17 
— 

1113 
03 hill -To- 06 Jul,I7 

—Lia 

119 

8 WPF Workshop on Pay 
Fixation 

Officers Dealing 
with Pay Fixation 

Cases 

2 3 days 12 3u1,17 •To- 14 Jul,17 
— 

LEA 
15 Nov,17 -To- 17 Nov.17 

--- 
P_PA 

Staff dealing with 
purchase in Govt 

officer 

I 3 days 11 Dee,!? -To- 13 Dec,I7 
--- 

AL° 

PlvIG I Purchase 
Management in 

Government 
1 20 WOB Workshop on 

Outcome Budget 
Ofticas dealing with 

preparation of 
0=0010 Budget 

 
1 2 days 13 Jut 17-To- 14 Jul.; 7 

— 
NSISI 

2! WAFS Workshop on 
Analysis of 

Financial 
Statements 

Gp A & above 
officers 

I 2 days 09 Oct: 7 Jo. 10 Oet,17 
--- 

RKA 

31 WPFA Workshop on 
Project 

Fomtulation and 
Appraisal 

Gp A & above 
officers 

I 2 days 20 Nov,17 -To-21 Nov,' 7 
--- 

E&I. 

22 WPPP Workshop on 
Public Private 

Pannership 

Gp A & above 
officers 

2 2 days 03 Aug, I7 -To-112 Aug-17 
— 
fl 

05 Mar,: 8 go- 06 Mar,18 
--- 

AKA 
23 WEB Workshop on 

Fonoulation of 
Budget 

Officers dealing with 
preparation of budget 

1 2 days 06 Apr,17 -To- 07 Apr,17 

NSiC) 
24 %VITA 

X 
Workshop 
Income 

on 
Tax 

Assistant Section 
Officers and DDOs 

working in cash 

I 2 days 27 Jut,!? -To-28 Jul,17 
--- 

NS(C\ 
suction 

25 WIEO Workshop for 
Internal Finance 

Officers 

Internal Finance 
Officers 

I 2 days 14 Sep.17 -To- 15 Sep,17 
— 

RDA 
26 WEP Workshop ono- 

Procuration 
Group A & B 

Officers 
2 2 dap 21 Aug.17 -To-22 Ategr l 7 

--- 
AKA 

22 Mart i 8 •To- 23 Mar.18 
--- 

3DfFM) 
27 WFM Workshop on 

Financial 
DDO f HOO, Group 

A & B officers 
2 1 weeks 07 Aug,' 7 -To- 11 Aug,17 

--- 



Management in 
Government 

NS(C) 
05 Feb,18 -To• 09 feb,I8 

NS(C) 
28 19PN 

OFR 
Workshop  on 

Public 
Procurement 

wider CFR-2017 

Group A &B 
Officers 

3 2 days 1 i May,' 7 •To- 12 May,17 
--- 

RKA 
08.1un,117 -To- 09 Jun.: 7 

PH 
06 3u1,17 -To- 07 Jul,: 7 

--- 
yg 

RTIIRTI-Ca cl • Building in Trainl „ P 

RM. 
RTI 

Record Management - 
Rick to Information 

V29 Section 
OfficersilRecord 

Officers:Assistant 
Section Officer 

I 3 days 16 Aug, I7 -To- 18 Aug.17 
— 

JD(MS) 

10 RTI 
1'10 

Right to Information 
Public Information 

Officers 

Public Information 
Officers:Central 

Public Information 
Officers 

3 2 days 08 May,I7 -To- 09 Slay,: 7 
— 

HQ 
29 Jun, i 7 -To- 30 Juni! 7 

tic; 
15 :vier,' 8 -To- lb Mar,' 8 

DSC 
31 RTI- 

AA 
Right to Information 
Appellate Authority 

Officers designated as 
Appellate Authority 

2 I days 24 Nov,l7 -To- 24 Nov, l7 
— 

Fag 
26 Mar.18 -To. 26 h1ar,18 

--- 
5-ISC 

32 RTI 
TDI1  

Right to Information 
Trainers Development 

Programme 

Potential Trainers for 
Right to Information 

I 1 week 
s 

27 Nov,I7 -To- 01 Dec,11 
— 

KG 
33 Sall Seminar on Right to 

Informat ion 
Section Officers & 

above 
2 I days II Sep,17 -To- II Sep.!, 

-- 
LW 

26 Mar,18 -To- 26 Mar,18 

'DIMS) 



T( Be has ioural 'Training Programmes) 

34 SM Stress Management Section Officers & 
shove 

i 4 dnys 28 Aug,I 7 -To- 31 Aug.!? 
--• 
BP 

35 OBG Organisational 
Behaviour in 
Govemman 

Group A& B 
Crametted 

I. I week 
s 

41-j-Aperkl-T-o--34-o‘pn-14-̀ 
AOST-P9Ork0 

1:LQ 
36 EVPG Fables & Value M 

Public Governance 
Group. A&B 

Gained Officers 
2 3 days 10 Apr,17 -To- 12 Aph17 

-- 
CSC 

15 Jan,18 -To. 17 Jan.18 
--- 

RKA 

3? GS Gender Sensitization USISOIAsstt. Section 
Officer of CSS1PSPA 

of CSSS 

1 I week 
s 

09 Occ.I.7 -To- 13 0a:7 
--• 

FM. 

38 WEI Woekshop on 
Emotional 
Intelligence 

Gp. A&B Officers 1 3 days 02 Aug.17 •To- 0-s Aug.17 
— 

KGR 

39 wrai. Workshop on 'Team 
Building and 
Leadership 

lip. A&B Cozened 
Officers 

1 3 days 29 Jan,18 -To- 31 Jan,18 
--- 

AM 
40 WCS Workshop on 

Communication Skills 
Group A & B officer I 2 days 08 Jan,18-To- 09 Jan,' R 

-- 
LIQ 

41 1PE Inter Personal 
EtTeetiwasess for 

Group A & B Officers 

Group A & Beakers 1 2 days 15 Jan,18 -To- 16.1an.18 
— 

KGR 

42 WSH 
\yr 

Workshop on Sexual 
1 licassinent at Work 

Place 

Officers & Staff 3 2 days 17 Aug.17 •To- 18 Aug.', 
— 

M5 
28 Sep,17  -To- 29 Sop,17 

eta 
28 Dec,17 -To- 29 Do: 7 

--. 
lisic 

I WOR Workshop on Gender 
Budgeting 

°argued officers a 
various Ministries 

2 3 days 26 JuL17 •To- 28 Jul.:? 
— 

PM 
19 Mar,18 -To- 21 Mar,. 8 

MI 

44 SItA Swachh Bharat 
Abhi4.ut 

Officials of Ministries 
? Departments and 

Attached & 
Subonlinate offices 

4 I days 08 May,17 -To-08 May.17 
-- 

Ehtt 
07 Aue,17 -To- 07 Aug.". 7 

PPA 
11 Dec. l7 -To- II Dec.17 

--- 
A& 

05 Mar-18 -To• 05 Mnr.I 8 

gg 
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