No.J.11011/1/2013-Admn
Government of India
Ministry of Water Resources

KK

Shram Shakti Bhawan, Rafi Marg
New Delhi, dated 15" January,2014

Subject: Inspection of Service Books

The undersigned is directed to say vide this Section’s communication of even no.
dated 18.11.2013, a schedule was circulated to all officials in the Ministry for inspecting
their Service Books during November — December, 2013. As a number of officers have
not yet inspected their Service Book, it has been decided to schedule another
programme for the inspection of the Service Books. Accordingly, all officers/ employees
of MoWR who have not inspected their Service Books during November — December,
2013 are requested to kindly inspect their Service Books in Administration Section
between 2.00 to 3.00 p.m. as per the schedule given below :-

S.No. Wing/ Division Date
1. Finance Wing i.e. IFD, Budget & Cash 3.2.2014 &
2. National Water Mission 4,2.2014
3. | Ml Stat Wing 5.2.2014 &
4, Indus Wing 6.2.2014
5. Pen. River Wing 7.2.2014 &
6. State Projects Wing 10.2.2014
7. PP Wing 11.2.2014 &
8. Canteen Staff 12.2.2014
9. Ganga Wing 13.2.2014 &
10. | B&B Wing 14.2.2014
11. | EAWing 17.2.2014 &
12. | IEC, E-Il, ID and WQ Sections 18.2.2014
13. | GW Desk, CGWB Desk, GA, e-Gov & PSU|19.2.2014 &
Sections 20.2.2014
14. | IWSU, Coord, Vig, Estt-l, E-lll & Parl Sections 21.2.2014 &
15. | Personal Staff working in O/o Minister (WR), | 24.2.2014
Secretary (WR) and SS (WR)
16. | Any officers/ staff that are left out 25.2.2014 &
26.2.2014
Under Secretary to the Govt. of India
Tel. No. 23738126
Email: usadmn-mowr@nic.in
To,

1. . All Wing Heads in the Ministry

2.
3.

"4 NIC Cell - for uploading on the circular page of intranet

All Officers/ Section/ Units/ Desks in the Ministry
Canteen Staff

Copy to
1. US (e-Gov) — With reference to their communication dated J-11-11/1/2013-e-

Gov. dated 12.11.2013.

2. Sr. PPS to Secretary (WR)/ PS to AS (WR)/ PS to JS (A & GW)/ PS to JS (PP)/

PPS to JS & FA (WR)
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