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A-50013/1 99/2020-ADMINSTRATION-MOW R-Part( 1 )
Government of !nciia

Ministry of Jai Shakti
aa rf+; qwa©

Department of Water Resources, River Deve tor)ment & Ganga Rejuvenation
aa +€r8q net Bma get Orr +qeM fbWT

(Administration Section)
ggnHS 3WT

+++ ++

Shram Shakti Bhawan, Rafi Marg,
New Delhi, dated 20th June, 2025

OFFICE MEMORANDUM

Subject: Filling up the post of Administrative officer, Group 'B’ Gazetted,
Ministerial, in the Pay Matrix level 08 (Rs. 47600-151100) by promotion/
transfer on deputation basis in the National Museum, Janpath, New Delhi
under Ministry of Culture, Govt. of India -reg.

The undersigned is directed to refer to Ministry of Culture’s Letter ( F.No. 2-
1/2023-NM) dated 05.06.2025 (Copy Enclosed) for filiing up the post of
Administrative officer, Group 'B’ Gazetted, Ministerial, in the Pay Matrix level 08
(Rs. 47600-151 100) for inviting applica{ions of officers wiIling to fill up the above
mentioned post may go through letter enclosed and to circulate the sarne.

End: As Above

\

(Raju)
Under Secretary to the Govt. of India

Tel No. C)1 1-23738126
Email: usadmn-mowr@nic.in

To,

1. Wings Head/Division Head.
2. PPS to Secretary DoWR/Sr. PPS to AS(Admin).
3. For uploading on Intranet.
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":: iT.}F.No. 2-i/2023 – X}i
Governr,rent of India
:\iirlistr-r of Culture

Shastri Bha\’t'arI
New Delhi – 110001

{} S JUI-i 282§

To

All \-£inis:ries''’Departments of GoterNr,ent of India, Attached & Su-boralnate OffIces'/
autonomous C)rganlzat lon.

Sub:- Filling up the post of Administrative officer, Group 'B’ Gazetted, :\iinisterial, in
the Pay :\-:atrix level 08 (Rs. 47600-131100) by promotion/transfer on deputation
basis in the National ){usetlm, Janpath, :te\\' Delhi under the >£inistry of Culture,
Govt. of III dia,

Sir .

I am directed tO say that it IS proposed tO prepare a panel Idf tiiii£rg up the past of
.Ad=-,inistrative officer, Group 'B’ Gazetted, Ministerial, in the Pay X4atrix level 08 (Rs. 47600-
iSI iOC)) by promotion/transfer on deputation basis in the Iqationa! Museum, Jar,path, :qeu
Delhi. a subordinate office under the X4ir,istrv of Culture from the c)facers under the Central

Go',’eriu-ocn t and their atlached is-cbordirlate, Ofnces/Autortorrlous Organizations.

2. Detailed particulars, eligibility requirements etc. in respect of the posts - are
er,closed (/_nneiure-i). Persons selected an depu(atiar, basis v.'iII be entitled to the norn’Lal

(.!epu{ztian terms &s admissible under the Central Go\t. Rules in force from time to finle.
The period of deputation (including short term contract) in another ex-cadre post held
immediate}}’ preceding this appointment in the same or some other organization or
departdent shall ordinarily not exceed three years.

3 The H}aximurn age limit for appointment by deputation (inclUdIng short tenD contract)
shali be not exceeding 56 years as on the closing date of receipt of applications

4. It iS requested that panicu. lars of eiigible and all ling ofacers u'orking in your
:',linlsiry.,/departrnents’ attached/ subordinate of5ces., duly verified and counter-signed by the

er mat be for\;,’arded thlough proper channel in the anac.bed profORma (Amexure – il)
v,-iIb copy of their un-to-date _A,rnua! Performance & ,A,ssessn,ent Report du!)' aaested b)

last five rears and IntegritY Ceri.i£cate /

\=jgjiancc Clearance ar,d Penalty State=lent imposed curing the !asi ten years so as to reach tf,IS
-,-.-111l in 6(j days from the date of publication of this circular in the Employinent :\-ev.'s

at the fc!!o-~,;.'ir,g address :

The Ad IT,inlstrati\'e Oflicer
\-atlo ua! :\ iuse-ciTI

Jar_path! ){eu' Delhi _ I i Call.
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6. Applications 'recei\'ed v.-it Flo'.:.t up-to-date ,A, P. I,P.s.' VjgjiarIce (_.!:arance'-; In:egrii\
Cert!$cates or otherR'ise found incomplete or recei'\' ed after the last date of applicatio!-, vii! not
he eFiterialricci.

Yours faithful iv.

\. f (b /

.>\ ,t ;J::}i. tt/
I----f :{ ':///

Ai??L!!!i)?!! !;!i;;I i tHII

j If{ I f ci: } it ! { Ei:ff i) iii.}-= if§ qf3 :I { $
To

1.

2

J.

Under Secretary (M-I), \’-iinistD; of Culture, Shastri Bha',',-an, I\-ev Delhi for display in
the Notice Board of the :\4inistry and for uploading it on the u=ebsite of the \{ir,istr}- of
Culture

All the :\4inistries / Departments of Govt. of india u=iIb the request for further
circulation of \'’acancy among all the attached / SEa'tutor’\; or Autor,orrlous Orgar,izations
under their control

The Editor, Employment Ken’s (Ad\i.) Employment Iteu:s, East Block IV, Ie\-el – V,
R. K. Purarn, Ken: Delhi – 1 10066 along u=iib a gist of circular (in English and Hindi)
n’iib a request to publish in the Employment Xe’a’s / Rozgar Sanrachar/ A cutting of
ad'\’ertisement may be also supplied to this :\4inistr}’ (lhrough I'\=ationa! :\4use',',m).

Director General, (DoordarsF,an), DoordarsF,an Bhau'an, Copernicus :~,{arg, :~Jer.' Deihi
– 1 iCC)01 with, a reques{ to telecast the vacancy in the Employclent iteu’s Bu!!clin,
Director General (ReseKlemenl Di\;lsior,), :Ministry of Defense, \\rest Block – iV, =\Ting

– 1, R. K. Purarn, :\=ev,’ Delhi for wide publicity among eligible offIcers.
All attached / Sut]crd{nate Ofiices/ Autonomous OrganIzations under :'~4i=istr}; of
Cu it’are

ja tan Section for placing on the website of the :\’ationa! !\4useun.
National Career Ser-ice CqCS) Portal of :\4inistry of Labour & Emp ic\’merIt (dcjg-
dget 'an IC.in)

6.

7.

8
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A:\-:<EXtPJ: – I

PARTICULARS OF THE POST

ii } Name of the.post
i 2 ; No. of the past
b 3 ! Seale of pay
4 : ClassiScatior1

i Adlnlnistrati\'e cfBcel

i Pay X4atrix Le\’el :\=o. 08 fRs. 47600-15i loa/-)
! General Central ServIce GrouT> ;B’ Gazetted, :'\{iTlisteria

Si DutIes and

responsib!!iaes of the
ost

6 : \{em of
Recruitment

Eligibility

To supervise control and organize all '.,,’ork relating to the establishment,
service and supply, stores, purchases, li’\'eries, cash accc:ant, and budget
etc.. in the Administrative De ent

By promoUorhansfera

Promotiorb/’Transfe=pIn
Transfer on deputation by:-

c)faCeTS under Cel-It! al ( a\;ei Innerit

a)(i) holding analogous post; or

(ii) n’kb 3 );ears regular ser,’ice in the pay :\{ztrix Level :{o. 06 (3:400-

112409) (pre-revised PB – 2 Rs. 9300-34800 + 4200/- grade pas’) or
equivalent; or

(iIi) a’iIb 8 years regular service in the pa:\' :'~l£trix Level :lo. as

(P,s.29200.'92300/.) (pre--re\'ised PE – 2 Rs. 5200„20200 + 2809/'

gfade pa:\') Cf equi jFa leDi; and

b) Possessing experience in >=dninistration, es:ablistu-lerit &nd
accouflis lnatLef.

(2) The Departmental Jr. Administrative Officer n-iib th-ee years

regular service in the grade v.’iII also be considered and in case he is
selected for appoIntment to the post, the same shall be deemed to have

been El led by promo{!on.

The deDartlne}-tal once:s in tae ieeder category B-hO aTe in the dIFect

Une of promo:,oi'! '.’. !,I !-lot bc eilgib!: fb; appoiritr,'lent On cepuIatlo=.

Similarly deputatIon ISiS !!-la!! not be eligIble for appcintn-ie st b:~

promotion. P::icd O! Sep:!ation !nci',-tdi Eg period oi deputation in
ar,olher ex-cadre post bc:d : rET,edlate ly pIece::=g this ap:o in:Kent in
the saKe Ofga3izat ion .’- '!eEa:::eLt sha: i c:dina:i::J Be: exceed 3 :.’eaTS).

7 : EducatIonal

Qua!!!!cation



,,\-EXtM- II

BIO -DATA/ CL-RRI CL-Lt-:\1 VITAE PRO FOR:\ IA FOR FiLLING tp THE POST OF
AD:\liXISTP_4Tl\’E OFFICER BY DEPtTATiO:< iN XATIO NAL :\ tCSEC:\i. KEn
DELHI

I :\-ame and Address (in Bicck Letters )

2. Date of Birth (in CFJ'istian era)

i 3.i) Date of enT)’ into ser-,’ice

i li) Date of retirement under Central Goverrane nt Rules

4. Educational Qualifications
5. V/het}-,er Educational and other aua}i6catior,s rec:_',ired for

the post are satisRed. (if any qualification hag been treated as
.: equivalent to the one prescribed in the Rules, state the
authority for the same)
Quali8catioris/ Experience required as it,er,tia zed in
advertisement/ vacancY circular
Eligibility : -

the Qualiacatic}r,q/ experience
possessed by the officer

Eligibi lifT:-

Promotion/Transfer on deputation

Transfer on deputation by:-

Oi'llcers under Central (3oveK£rleat

Holding analogcus post; ora)(i)

(ii) v;it Fl 3 years regular service in posts in the 31afrix Level
:=:o. Q6 (35400- 112400) (pre'revised PB – 2 Rs, 9300-34sao +

4200/- grade pay) or equivalent; or

(iii) v,{th 8 years regular service in posts in the 3Jatrix Level
No. as (Rs.29200-9230a/-) (pre-revised P13 – 2 Rs. S200-

20200 + 2800/- grade pay) or equivalent; and

b) Possessing expeFience in Ad:llnlsiT:tIon, estab!!sH’neLt
and accounts Flattef .

(2) The Departmental Jr. Adminis€rati\-e Officer with
{Faee \'eaTS legalar in the grade R’ lth aLso be CO=$;deFed and in

case he iS selected i-Of aOpoifIIFT,ent tO the past, the Sa:Re SSa!! be

deemed tO have been by pIG:natIon.

The departrr.er,tal oi-!icers in the feeder calegal)- =’:bo are in the
d ! r e : t i i = = cr ? F: : {\dr = 1cHH : i o = 1+ =) = { ! ! not See ! ! giS ! e for co : sIde : a lion ; or

a==;airttHIer,i C:i d eD:talOn. SiTlila:!:'- deF:iCio: IS: SLa=! :a: be



.,/1

eligibie for consideraiicn for appointnent b)- promotion. Period
of d cpu{&ion including period of dep:liation in another ex-

cad fe post hold immediately pfece\ding thIS appointn==t in the

same organization / depann,ent sha!! crdlnarily not exceed 3
Years) I

i 6. Please state ciearl\' utlether in the jjght of entries made b\’ i
i you above, you rr,eet the requisite Essential Qualincaiicr,s and }
i n=ork experience of the post.
: 6.1 )-oie: Borrou'ing Departments are to provide their $peciHc con-,r,-,ents/ vie\\'s confirming the
! relevant Essential Qualification/ V\’ark experience possessed by the Candidate (as indicated in fIre

Bio-data) n-itli reference to the past applied.
7. Details of Ernplo}’ment, in chronological order. Enclose a separate sheet dub
aufhenticated bv your sjgnature, if the s

e

regular basis

ace beio\\- is insufficierlt.
To #Pay Bar,d and

Grade Pa)=“Pa\:

Scale of the post
held on regular
basIS

Nature of Duties (in detail )
highlighting experience
required for the post applied
for

+ Impcnar,t: Pay-band and Grade Pay granted under ACP/-’':aACP are personal to the officer
and therefore. should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the post

F,eid on regular basis to be mentioned. Details of ACP/hdA,CP with present Pay Band and

Grade Pay v,=here such benefits ha’\;e been dra%’n by the Candidate may be indicated as belou’;

C'Ii-iCe/!rlstit-L’,tlcin ; PaY. Pay Band. arId Grade Pay drav.1-1 urlder i Frc:n
} ACP / XACP Scheme

To

:\-ature of present enlpioyT,ent !.e. P,aFIOC Or ! CHIps:aT}= or
uasi-pennarier,t or Perlr,anent

!

deDutatioll/contract basrs, please state-

a) The date of : b) Period of appointment
initial . : on deputatron/
appointrnent ! contract

8

i

[

c) Name of the
parent

: ofnce/orgar,ization
to v,-hich the

aoplicar,t belongs

d) Name of the
post and Pay of
the post held in
substantive

capacity in the
parent

i GTg£nlzatlon

9.i Note: in case of Officers already on deputat;crI, the appIIcations of such Oi?Icers

should be forwarded by the parent cadre/ Depzlne nt along with Cadre Clearance,
\’-=jgi lance Clearance and Integrity ce=i:lcate.
9.2 Note: !r,fonr,ation under Column 9(c) & Cd) abo\-e nyi-st be gil-en in a!! cases

'\',-here a person iS holding a pOSt ori depotalan outside the cad:e ' clga=!zat iGn but SIll!
Flairltairling a lien in his pafent cadre ’ OfganlZazion

la. If arr.- C,aS i held on £):putati(jn in the paSt by tEe app!!cant,
date of reD,'in freD the last deputa:iG3 and other del&!!s.
il. Additional details about present eInpiG)-ment:
please state v.-?letLeT T.-a:E!:i2 u:iCe!



(indIcate the name of your eT,ployer
i against the relevant column)

,-'a) Curltra! Go\:erranent
b ) State Go\-en,nerd
c ) Autonomous Organization
d) Go\'ernv,ent Undertaking
e) L-niversities

Others

Please state v,.tether you are u-orkir,g in the sbrr,e12
De kent and are in the feeder grade or feeder cadre

o13

u=Inch the revision took place and also indicate the pre-re\-ised
scale

Total errloi'J,rrlerltsi4 rriorlth nov dra'y’,’n

Grade Pa-Basis Pay in the PB Total E.nolorrlents

15 In case the applicant belongs to an Organization v,tIich is not foi ion:ing the Ccr,tra i Goverr,rr,er,t
Pay-scales, the latest salary slip ISSued by .the Olga,iz&tion shay,’ing the foIIo-b;.-ing details rna,y be
enclosed

Basic Pay v,=iib Scale of Pay Dearness Pay,’'interim relief /other Allowances etc., Total Emolumer,is
and rate ofincrerner,t with break-up details

Additional irlfcru,a€ior,, if any, relevant to the post voc16

applied for in support df your suitability for the post
(This a=F,ong other things n-lay p:oviCe iniGHnatlon R=itn regard

to (i) additional academic qualinc£ions (ii) professic aa! training
and (iii) u=ork experience over and above prescribed in the
Vacancy Circular /Ad-\;ertisernent)

, (:\-otc: Enclose a separate sheet, if fIle space is insufficient)
17 Please state v-!'iet tIer you are applying for deputa{iGn
(ISTC)/Absorption/Re-employment Basis. +
(Officers under Central Government and their attached
subordinate of5ces are onjy eljgjble for " Absorption
o
availabie onI}' if the \'acanc}= circular specially mentioned
recruitment by '’STC" or ''Absalption" or "Re-employment
!8. \'\;hether belongs to SC/ST

I have carefJi ly gone though it,e \'acaLcy circular.-’'ad'.'elii:eL'ient and i am v. B!! an'are

that the irlforTlaiion furnished in the Curriculum \:itae duly SupDcITed by the doc-un,ents in

respect of Essential Quali$cation'; V\'o:k Experience s Lbnltied by He all! aiso be assessed b)
the Selectlo li Cc:run it lee at the line of selectic}n fOr the past, The infcnlalicn/ de:ai iS p:c\'ided

bt me are correct and true tO the best of ny kIIon-!edge and =C n-!a:eria! fact having a bearIng

On FIt selection has been supplesse'5 ' v.' It-Lhetci.

(Signature of the candidate)

I,i:dress



E)ate---------------

+
Certification by the Employer/ Cadre Controlling /„uthGrif}

The !nfcmraiion''' details pro'\-ided in ike above app'iic=ian by the appiicar,i are tHe and
con-ect as per the facts a\'ailable on records. He's:ric possesses educational quali8caCcns anci

experience rr,enticr,ed in the vacancy Circuiar. If selected, he she n-iiI be relieved immediately.

3. Also certified that
i) There is no vigilance or discipIInary case pendIEg' conte IT,=laled agaInst
Shri ;STlt+

ii ) His/ Her integrity is certi8ed.
iii ) His/ Her-CR Dossier in originai is enclosed/photocopies of the ACRs for the last 5
\;ears d-,IIv attested by an offIcer of the rar& of LTrIder Secretar\= of the Go\1. of India or above

are er,closed

iv) :\To major/ minor penalty has been imposed on him;' her during the last iC) )-ears Or A
list of major/ minor penalties imposed on him/ her during thi last !0 )’ears is enclosed. t.Ex the
case may be)

Countersigned

(E:nlp la):er/ Cadre Controlling Authority u'ifh Seal


