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VACANCY CIRCULAR

Subjeét: - Filling up of one Vac'anconf Caretaker in the Pay Level-5 (Old Pay
B_a_nd-l of Rs.5200-20200/- with the Grade Pay of Rs.2800/-) in the Headquarters
of Staff Selection Commission, New Delhi by transfer on deputation basis.

One Post of Caretaker in the Pay Matrix-5 (Old Pay Band-1 of Rs.5200-
20200/~ with the Grade Pay of Rs.2800/-) in the Headquarters of the Staff
Selection Commission at New Delhi is proposed to be filled up on Transfer on
Deputation basis. The Post belongs to General Central Service Group “C” Non-
Gazetted and Non-Ministerial. Eligibility. criteria are given in Annexure-l. Pay
and other conditions of service of the selected official will be regulated in
accordance’ with DoP&T’s O.M No. 6/ 8/2009-Estt.(Pay-1I) dated 17.06.2010 as
amended from time to time. '

2. Applications of only such officials will be considered which will be

received through ,prop"er channel and accompanied with (i) Bio-Data(in hipﬁcate) \

. .as_in..pro-forma. at Annexure-II ~(if) Photocopies of up-to-date” CR/APARs
‘dossiers of the official for the last five years, duly attested (original ACRS/APARs

‘may not be sent), (iii) Cadre clearance (iv) Vigilance clearance/Integrity

certificate and (v) statement giving details of major/ minor penalties imposed on
the official, if any. ' ' |

3. It is requested that the applications of suitable officials who are willing and
eligible for the post and who can be spared immediately in the event of selection,
may be sent at the following address within a period of two months from the

date of publication of the vacancy circular in the Employment News. “Smt.

Swati, Under Secretary, Estt-I, Staff Seléction Commission (HQ), Block No. 12,
CGO Complex, Lodhi Road, New Delhi -110003.”




ANNEXURE-1

1. | Post Caretaker
2. | Number Of Post One
3. | Pay-Scale / Pay Matrix Pay Level-5 (Old pay band: PB-I of Rs.5200-
. 20200/~ with the grade pay of Rs.2800/-)
4. | Method of Appointment Transfer on deputation
Eligibility Officials under the Central Government

(i) Holding analogous post on regular
basis, or :

(i)  With two years regular service in the
~post with in Level-4 (Old pay band:
PB-I of Rs.5200-20200/- with the
grade pay of Rs.2400/-) or
equivalent,or =~~~ T~

(i) ~with 10 years regular service in the
posts with in Pay Level-2 (Old pay
band: PB-I of Rs.5200-20200/- with
the grade pay of Rs.1900/-) or
equivalent

" Preferably having any one or all of
the following;
(a) One year’s experience of working:
as Caretaker in Govt. Office.

(b) One year’s experience of working
in a Security organization.

(c) Diploma/Certificate in Sanitary or
Public Hygiene or Diploma/
Certificate in  Electrical/Civil
Engineering/Sanitary Engineering

(Period of deputation including pe‘riod of
deputation in another ex-cadre post held

| immediately preceding this appointment in the |

same or other organization/Department of the
Central Government shall -ordinarily not to
exceed three years. The maximum age limit for
appointment shall not be exceeding 56 years as
on the closing date of the receipt of the
application. '

3 years.

Period of deputation
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- CURRICULUM VITAE PERFORMA

ANNEXURE-II

Name and address

(In Block Letters)

Date of Birth

(in Christian era)’

Date of .retirement under
Central / State Government

Rules

Educational Qualifications

Whether Educational and other qualifications required for the post are
satisfied, (if any qualifications have been tfeated as e

prescribed in the Rules. State the authority for the same)

quivalent to the one

Essential

Qualification /Experience
required o

Qualifications/ Experience
possessed by the officer

Desirable

S IR Rl [ I

Please State
clearly whether
in the light of
entries made by
you above, you
meet the
requirement of |
the post

Details of Employment, in chronological order, enclose a separate sheet duly

authenticated by your signature, if the space below is insufficient.

Office/Institution

Post Held { From To

Scale of Pay
and  basis
pay in old
pay band

Nature of |.

duties
(In details)

[ Nature of present employment i.e. |
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ad-hoc or Temporary or Quas1-
Permanent or Permanent

In case of present employment is
held on deputation/contract basis,
please.
State;
A. The date of initial
appointment.

B. Period of appointment on
deputation/contract :

C. Name of the parent
office/organization to which
you belong

10.

Additional details about present employment

Please state whether working under
against the relevant column)

(indicate the name of your employer

Central Govt.

State Govt.

Autonomous
Organization

| Government

Undertaking

Universities

Others

11

Please state whether you are
working in the same department
and are in the feeder grade or
feeder to feeder grade

12

Are you in Revised Scale of Pay?
If yes, g1ve the date from which
the revision took place and also
indicate the pre-revised scale

]

[ 13_ [Total emoluments as per month |
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now drawn

14

Additional information, if any,
which you would like to mention
in support of your suitability for
the post, (This among other
things may provide information
with regard to

() additional academic
qualification '
(ii)Professional training and

(iii) work experience over and
above prescribed in the vacancy
circular/Advertisement).
(Note; Enclose a separate sheet, if
the space is insufficient)

15

| Please state - whether you are

applying for Deputation
(ISTC)/Absorption /Reemployment
Basis. (Officers under
Central/State Governments are
only eligible for “Absorption”

| Candidates of non-Government

Organizations are eligible only for
short Term Contract.)

16

Whether belongs to SC/ST .

17

Remarks (The candidates may
indicate information with regard
to '

(i) Research publications and
reports and special. projects

() Awards / Scholarship /
Official- Appreciation

(iii) Affiliation with the
professional bodies / institutions
/ societies and

(iv) any other information.

(Note: Enclose a separate Sheet if
the space is insufficient)
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I have carefully gone through the vacancy circular/ advertisement, and I am
well aware that the Curriculum Vitae duly supported by documents submitted by
me will also be assessed by the Selection Committee at the time of selection for the
post.

Signature of the candidate
AdAress  .oueeverueeeeereeeereeenn,

Date:-
Certificate to be furnished by the Employer/Head of Office /Forwarding authority:

Certified that the information/details provided in the above application by the
applicant are true and correct as per the facts available on records. He/she
possesses educational qualifications and experience mentioned in vacancy circular.
If selected, he/she will be relieved immediately.

2, It is also certified:-

() That there is no vigilance/disciplinary case or criminal case pending or
contemplated against Shri/Smt./MS. .c.cccevvneerrveneerennnnnnns

(ii) That his/her integrity is certified

(iii) That attested copies of his/her CR/APAR dossier for the last five years duly
attested by an officer of the rank of Under Secretary of Government of India or
" above are enclosed. :

(iv) That no major/minor penalty has been impbsed on him/her during the last tén
years or A list of major/minor penalties imposed on him/her during the last ten
years is enclosed (as the case may be).

(v) That the cadre controlling authority has no objection to the consideration of the
applicant for the post mentioned in this advertisement.

Signature
Name and Designation
Tel.No.
Office Seal

Place:
Date:
List of enclosures:
1,
2.
3.
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