LFD Circular 1/2016
No. 14/6/2014-FD (Pp)
Government of India
Ministry of Water Resources, River Development & Ganga Rejuvenation

Shram Shakti Bhawan, Rafi Marg,
New Delhi, dated 20th January, 2016

OFFICE MEMORAN DUM

Subject: Information regarding the instructions for processing foreign
visits of officers of the Government of India for approval of
Screening Committee of Secretaries (SCoS).

The undersigned is directed to forward herewith 1 copy of OM
No.4.(4)/E.Coord/ 2015 dated osth J anuary,2016 received from Department of Expenditure,
Ministry of Finance’s on the subject cited above (Copy enclosed).

2. The MoF has informed that in order to regulate foreign visits of Government of
India officers and delegations and to make these visits more effective, the existing sets of
guidelines/instructions on the subject have been comprehensively reviewed.

3. It is accordingly requested that compliance of the revised guidelines/instructions
contained in the said OM may kindly be ensured while nominating the officers and
processing the proposals for the visit abroad.

4. This issues with the approval of JS&FA, Ministry of Water Resources, River
Development & Ganga Rejuvenation.

(Vijay SrivAstava)
Under Secretary (IFD)

Tel. 23719302
Encl: As stated.

To, :
All wing/Organization heads (As per list Attached)
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Ministry of Water Resources
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10.

AS&MD, National Water Mission, C.G.0Q. Complex, New Delhi-110003
Joint Secretary (Admn), Ministry of Water Resources, Shram Shakti Bhavan, New Delhi
Joint Secretary (PP), Ministry of Water Resources, Shram Shakti Bhavan, New Delhi

Joint Secretary(Pen River), Ministry of Water Resources, Krishi Bhavan, Room
No.236A, New Delhi

ADG( Statistics), Ministry of Water Resources, Lok Nayak Bhavan, Room No.6, Khan
Market New Delhi-110003.

Commissioner(SP), Ministry of Water Resources, Shram Shakti Bhavan, New Delhi

Commissioner (Ganga), Ministry of Water Resources, Block 11, 8% Floor, C.G.O.
Complex, New Delhi-110003

Commissioner(Indus), Ministry of Water Resources, Block 11, 8t Floor, C.G.0O. Complex,
Lodhi Road, New Delhi-110003

Commissioner(B&B), Ministry of Water Resources, Block 3, 2n¢ Floor, Near ITBP
Building, C.G.0O. Complex, New Delhi-110003

Economic Advisor, Ministry of Water Resources, Shastri Bhavan, New Delhi

Attached/subordinate Offices and Organisations of Ministry of Water Resources
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Chairman, Central Water Commission, Sewa Bhavan, R.K. Puram, New Delhi.

Mission Director, National Mission for Clean Ganga (NMCG), Rear Wing,3rd Floor,
MDSS Building 9, CGO Complex, Lodi Road,New Delhi-110003

Chairman, CGWB, Jamnagar House, New Delhi.

" Director General, National Water Development Agency, Community Centre, Saket, New

Delhi-110017.

Director, NIH, Jalvigyan Bhawan, Roorkee — 247667 (Uttaranchal).
Chairman, Brahmaputra Board, Basistha, Guwahati — 781029 (Assam)
Director, CWPRS, P.O. Khadakwasla, Pune — 411024

Director, CSMRS, Hauz Khas, New Delhi

Chairman, GFCC, Sinchai Bhawan, 3rd Floor, Patna — 800015 (Bihar)

. Member, Upper Yamuna River Board, Wing No.4, GF, West Block-1, R.K. Puram, New

Delhi
Chief Engineer, Betwa River Board, Nandanpura, Jhansi — 284003 (UP).
Chief Engineer, NWA, Central Water Commission, Pune -411024

Member Secretary, Polavaram Project Authority, Krishna Godavan Bhawan, H.No. 11-4-
648, (Ist floor), AC Guards, Hyderabad-500 004

Director, NERIWALM, Dolabari, Tezpur, Assam - 784001

Executive Member, Narmada Control Authority, Vijay . Nagar, Indore, Madhya
Pradesh.

Bansagar Control Board , Basnagar Colony, Rewa (M.P.) -486005

Sardar Sarovar Construction Advisory Committee, Narmada Bhawan, Indira Avenue,
Vadodra-390001




18. Narmada Control Authority, Narmada Sadan, V ijay Nagar, Indore — 452010
19. Registrar, Ravi and Beas Water Tribunal, Trikat Bhawan, Bikaji Cama Palace, New Delhi
20. Registrar, Cauvery Water Disputes Tribunal, Janpath Bhawanm J anpath, New Delhi

21. Registrar, Krishna Water Disputes Tribunal, Trikat Bhawan, Bikaji Cama Palace, New
Delhi

22. Vansadhara Water Dispute Tribunal, V Floor, Mohan Singh place, Baba Kharak Singh
Marg, New Delhi

23. Registrar, Mahadayi Water Dispute Tribunal , Janpath Bhawan, New Delhi

24. Krishna River Management Board, irrigation and CAD department,2nd  Floor, Yerra
Manzil, Hyderabad -500 082

25. Godavari River Management Board, irrigation and CAD department, 1t Floor, Yerra
Manzil, Hyderabad -500 082

26. Controller of Accounts, Ministry of Ministry of Water Resources, River Development &
Ganga Rejuvenation, Shastri Bhawan, New Delhi

Copy along with enclosures also to:

1. PSto Hon’ble Minister(WR,RD&GR)
2. PSto Hon’ble MOS(WR,RD&GR)
3. Sr. PPS to Secretary (WR,RD&GR)
4. PPSto SS (WR,RD&GR)
5. PPS to JS&FA
: wder Secretary (E-Gov) — with request to put the orders on web-site of MOWR.

(Vijgay Srivastava)

Under Secretary (IFD)
Tel. No. 23719302




No.44YE Coord/2015
Government of India
M,i,ffkis VO \F’ni‘m« e

elhi, the 5% January, 20146

Subject:
of !H(Ld for e m“ oV 1l ()! I‘w

In order 10 reg rmment of India officers
delegations and to make these visits more  effective, the existing  sers of
guidelines/instructions on the sub mt have been comprehensively reviewed. The
revised guidelines, as follows, ar ¢ hereby circulated for strici compliance by all
Ministries/Departments:-

ate foreign visits of Gove

(L W ;
online Fo : bwhich
and can be : ified at ihc ixeija.m’rr
website, Each Minis Department has bee
Password for this purpose
(2)  To optimize the outcome ﬁ'@ 1 otficers,  each

)
Ministry/Depart JRPY of proposed
programmes’ visits f‘i}:r t.i'_n.-f next 3 montls h ¢ l ploaded on the
FVMS and will be reviewed every mon h with nm additional month being
added to it. Only the essential | toreign visits which cannot be avoided may be
meluded,

(3)  The level of officers and the stre ength of the delegation be worked out keeping
i view factors such as expertise and manpower available with our Missions
abroad, leveraging  modern technology  of 1ele- conlerencing  or videa
'co.r_it:ffé_r(fm‘inﬁ' ete. 80 as to keep the delegation size to the hare minimum. In
respect of objectives that can be achieved through exchange of letters,
tele/video con {mmmw or representation from owr Missions abroad, no foreign
visit need be undertaken.

(4)  Duration of th(-s visit shall also be kept to the absolute minimum. The
administrative Secretary- shall ensure in ey ery case, that officers of appropriate
functional level dealing with the subject are sponsored/ deputed instead of
those at higher levels.
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Foreign visits shall not exceed 05 working days. Any delegation for ‘i’oz‘c‘ix‘-ﬂ]
travel (irrespective of the level of officers). exce seding 05 working days or 05

for approval,

members. shall be placed hefore the SCos

No officer shall undertake more than 04 official visits abroad in a vear. For
. o -

road
proposal shall be submitied for

by Secrela \/quz\a!ud
Minister through SCoS, For visits exceeding 04 by
v level, proposal shall be subrﬂit"@d 10 SCoS for

offorts 1 ensure that at kﬁ

approval of the
officers below
approval. ,’Viini strie ents shall mak : :

(o three officers at appropriate levels are trained and made udm\ on concerned
its of the same olficers.
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subjects so as to :-.z\vou_.i repetitive vis
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Participation of officials in srnational
conferences shall be discouraged. I considered
directly dealing with the subject shall be deputed.
ift required o a c:m}z‘g.iir»mfr»d '
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should not be resorted to. For any exce quirements, pz‘%mi €*-..p}f)i"0\“rjii ol

the Cabinet Secretary should be o biained.

ptional re

Secretaries 1o Government shall travel abroad only when their presence is
required cmd no one else can be deputed instead.

Secretaries shall not undertake any foreign visits during the Parliament Session
unless itis absolutely unavoidable.

The Minister and the Secretary shall not. normally, he away from the
headquarters at the same time. 1f, however, both are required o be deputed
abroad, the necessity for deputing the Secretary at the same time as the
Minister may be brought out clearly for consideration of Prime Minister
through 5Cob5.

Proposals relating to foreign visits/ /deputation abroad of officers of the rank of
Secretary and Additional Secretary shall continue to be sent to SCoS except
visit to SAARC countries (including Myanmar).
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The proposals for llm vigit 1o 5%:-"»\..1&.?4{__{_.7 countries (including Myanmar) will be
decided by j concerned in consultation with their F mau.cu&z,}
Advisers (FAs). However. proposals of foreign tour of Secretary ace mnpwm mu
the Minister i« RO countries

Cwill pequire to be suhmitted o the SC
approval,

of foreign vmu of officers. all cases which require approval of the
tted 10 I}(:; wtment of Expenditure after obtaining the
| ¢ concurrence

approval of competent authority viz. Minister-in-Charge wita

led by ~/Additdonal  Secretary  compri

he level of Joint Eiacmxd; ¢ and below including non-oft

Composite
officers r‘:i
(visiting at Government cost), 15 10 be Subl’lliﬁ{id for SCoS approval. 1
proposal shall not be split and details of the enti ' 1 be sent 1o

the SCob.
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Expenditur
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of PSUSs/
Secretary (I
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Visit of non-officials at Government cost will require approval of PM. Thel
visits are to be routed through SCoS only if they form a part of a compos ite
delegation. In other cases, the PM is to be approached (through PMO) by the

administrative Mmmr\ directly.

e

There shall be no obiection in *‘ccept'ino international air ira
hospitality from an international body of which India 15 a member or the visit
abroad is covered under bilateral/ multilateral agreement Or mmci a regular
exchange programme. The terms and conditions on deputation shall not be
~~uppl<&1nuucd with the terms and conditions on deputation offered by the
Government of India viz. the mode and class of travel. Payment of usb
allowance and other allowances including local travel and stay in hotel would
be as per the terms offered by the foreign Governme Nt/ $ponsors,

el costs and

o

[nvitations received directly by the officers by virtue of L\pcm se in a particular
field and where no particular Government of Tndia business is to be transacted
will be treated as personal visits. Such visits in respect of Additional Secretary




and above level officers require SCoS approval. The officer would .h:»‘w to take
leave for the lfﬂiﬁf?‘lod o:!‘ such \f,'f;i‘&,:; and such visits are not 10 be undertaken at

government cosls.

(21)  Proposals shall be submitted along

relevant details (including political clearance
from MHA, if required). Only those |

funds are available to be ar the expenditure on the i(:vﬁngn Visit.

deputation proforma conta in e

seeking approval of SCoS shall be

15 davs prior to departure date of

(22)  Proposals. complete. in all
submitted to Department of E:

ated  powers, in
ool the Minister-in- -charge.

\'vl” b!;’:‘: (twm'--d by 'f\? nisty }g1%};-"1}%3‘;38;’{1‘;_‘](3l'

consultaty mx* with their FA and with the a

ey . o e P R
Foreign visits of officers upto the level of Director and equivalent will be
decided by the administrative Secretaries in consultation with the concerned
FA.

(243 upte the level

and officials {mm P&Us/
i accords 1

(25) The imdu of the delegation ﬂﬂ“'ﬂi uploa

on FVA nd also submit Lf e same l( L}IL ’\I mi

(o2l

A copy of xh*wmm

major amu vements from th
shall also be marked to De p \m of External
Affairs,

2. These instructions are in supersession of all earlier instructions on the sub ject.

3. This issues with the approval of Finance Minister,
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(Annie G, Mathew)
Joint Secretary to the Government of India

All Secretaries to the Govt of [ndia
All Financial Advisers of Mini 'm:i_e-:s.f Pepartments
Private Secretavies to all Ministerg

Copy for information to:

(1) Additional Secretary, PMO

(1) Staft Officer 1o Cat binet Secretary
(i) PSO 1o Finance Secretary






